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MESSAGE  FROM  THE  PRESIDENT 


o Our  Prospective  Students,  Their  Families,  and  Friends: 

"Opportunities  come  to  those  who  are  prepared  for  them."  This  sound  wisdom  comes  to  us  from 
the  distinguished  former  Prime  Minister  of  England,  Benjamin  Disraeli,  who,  himself,  benefited 
greatly  from  preparation  for  opportunity. 

Fisher  Junior  College  offers  faculty,  books,  and  instruction  to  you  as  a preparatory  step  into  your 
future.  Your  acquisition  of  skills,  knowledge,  and  the  spirit  of  intellectual  inquiry,  literally  guaran- 
tees new  worlds  of  opportunity  each  day.  Exploration  into  the  liberal  arts  and  sciences,  technol- 
ogy, and  human  behavior  will  provide  new  understanding,  strengthen  your  perspective,  and  bring 
new  awareness  of  your  society  and  your  place  in  it. 

Fisher  Junior  College  can  help  you  achieve  and  accomplish  those  things  that  you  cherish  during 
your  career  and  personal  life.  Decades  and  generations  of  alumni  attest  to  this  fact.  We  pledge 
our  resources,  our  energy,  and  our  academic  excellence  to  that  end  and  look  forward  to  joining 
with  you  in  preparing  for  your  future. 

Sincerely, 

President 
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GFNERAL  INFORMATION 


istory  of  Fisher  Junior  College 

Founded  in  1903,  Fisher  Junior  College  emphasized  vocational  preparation  for  its  first  few 
decades.  Since  then,  curriculum  plans  and  objectives  have  expanded.  In  1952,  Fisher  was 
approved  as  a junior  college  by  the  Board  of  Higher  Education  of  the  Commonwealth  of  Massa- 
chusetts, and  in  1957,  it  was  given  degree-granting  powers.  In  1970,  Fisher  gained  membership  in 
the  New  England  Association  of  Schools  and  Colleges,  Inc.,  with  accreditation.  Today,  about  550 
women  from  all  parts  of  America  and  from  numerous  foreign  countries  attend  Fisher's  Day  Divi- 
sion. Approximately  half  commute  and  half  live  on  campus. 


The  Division  of  Continuing  Education  was  established  in  1975  to  serve  the  adult  population  of 
Boston  and  immediate  suburbs.  This  division  serves  many  communities  in  Massachusetts  and 
offers  weekend  courses  in  Boston. 


Always  with  an  eye  toward  the  future  and  students'  needs,  the  College  currently  is  working  with 
businesses  to  develop  ways  to  bring  a Fisher  education  to  their  employees. 

College  Mission 

Believing  that  academic  and  personal  skills  developed  in  college  last  a lifetime,  Fisher  seeks  to 
help  students  achieve  through  a commitment  to  high  academic  standards,  social  responsibility, 
and  professionalism. 

Intellectually,  a Fisher  student  is  expected  to  master  academic  skills  and  demonstrate  knowledge 
at  high  standards  set  by  faculty.  Fisher  faculty  are  always  available  to  provide  assistance  and 
academic  counseling  to  any  student.  Fisher  recognizes  that  students  arrive  at  college  with  a vari- 
ety of  academic  experiences  and  backgrounds,  so  faculty  members  make  every  effort  to  blend 
those  experiences  and  backgrounds  to  Fisher's  academic  requirements. 

A Fisher  student  is  encouraged  to  become  an  active  participant  in  the  Fisher  community  and 
other  communities,  and  to  respect  the  rights  and  contributions  of  all  people. 

Historically,  Fisher  graduates  have  been  recognized  by  employers  as  well-trained,  highly  moti- 
vated, and  able  performers  — in  short,  as  professionals.  At  Fisher,  course  requirements  and  fac- 
ulty expectations  foster  this  professionalism.  Fisher  students  develop  self-respect  for  the  output 
of  their  labors  in  the  classroom,  in  the  home,  and  in  the  place  of  employment. 
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General  Information 


Accreditation 

New  England  Association  of  Schools  and  Colleges,  Inc. 

American  Association  of  Medical  Assistants  of  the  American  Medical  Association  (AAMA) 

Nonprofit  Status 

Founded  in  1903,  Fisher  Junior  College  is  a nonprofit  educational  institution  approved  by  the 
Board  of  Regents  of  the  Commonwealth  of  Massachusetts  and  authorized  to  grant  the  degrees  of 
Associate  in  Science  and  Associate  in  Arts. 

Nondiscrimination 

Fisher  Junior  College  does  not  discriminate  on  the  basis  of  race,  handicap,  national  or  ethnic  ori- 
gin, creed,  or  color  in  its  educational  policies,  admissions,  scholarship  or  loan  programs,  and 
other  school  activities.  Any  inquiries  or  complaints  regarding  this  policy  should  be  directed  to 
Mrs.  Roberta  Cantor,  Assistant  to  the  President,  118  Beacon  Street,  Boston,  MA  02116. 

Family  Educational  Rights  and  Privacy  Policy 

Fisher  Junior  College  complies  with  the  Family  Educational  Rights  and  Privacy  Act  (known  as  the 
"Buckley  Amendment").  This  Act,  passed  by  Congress  in  1974,  protects  the  rights  of  the  student 
in  the  matters  of  access  to  and  release  of  information  in  the  student's  records.  The  student  and 
his  or  her  parents,  if  the  parents  are  the  student's  means  of  support,  have  the  right  to  inspect 
these  educational  records,  with  certain  exceptions.  If  these  records  are  believed  to  be  inaccurate, 
the  student  may  request  correction  and,  if  denied,  has  the  right  to  request  a hearing  and  to  place 
a letter  of  rebuttal  in  his  or  her  file  if  the  outcome  of  the  hearing  is  negative. 

The  College  does  not  release  confidential  or  personally  identifiable  information,  such  as  a stu- 
dent's home  address,  telephone  number,  or  grades,  to  outside  parties,  except  as  required  by  law. 
On  the  other  hand,  dates  of  attendance,  name,  major,  enrollment  status,  year  of  study,  date  of 
graduation,  and  degrees  or  certificates  earned  are  considered  "directory  information"  in  the  pub- 
lic domain  and  can  be  released.  Under  the  provisions  of  the  Family  Rights  and  Privacy  Act,  as 
amended,  currently  enrolled  students  have  the  right  to  withhold  disclosures  of  any  items  of  direc- 
tory information,  except  as  authorized  by  law.  To  withhold  disclosure,  students  should  submit 
written  notification  to  the  College  Registrar  by  September  30  of  any  given  academic  year.  Forms 
for  this  purpose  are  available  in  the  Registrar's  Office.  Fisher  Junior  College  assumes  that  failure 
by  any  student  to  request  withholding  of  any  item  of  directory  information  indicates  approval  for 
disclosure.  A new  form  for  non-disclosure  must  be  completed  each  academic  year. 

Questions  regarding  this  policy  should  be  addressed  to  the  College  Registrar. 

Immigration 

Fisher  Junior  College  is  approved  by  the  Immigration  and  Naturalization  Service  to  enroll  nonim- 
migrant students.  For  specific  information,  contact  the  College  Registrar. 

Veteran's  Administration 

General  information  regarding  Veteran's  Administration  educational  benefits  is  available  in  any 
Division  of  Continuing  Education  office  and  from  the  College  Registrar. 

Catalogue 

The  Catalogue  is  an  official  publication  of  the  College  and  is  subject  to  change  at  any  time.  The 
College  reserves  the  right  to  add,  withdraw,  or  revise  any  course,  program  of  study,  provision,  or 
requirement  described  herein. 
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DAY  DMSION 


he  Day  Division  of  Fisher  Junior  College  is  located  in  Boston's  historical  Back  Bay,  with  its  main 
office  at  118  Beacon  Street.  The  Day  Division  offers  eleven  Associate  degree  programs  and  one 
certificate  program  to  approximately  550  women.  The  student  body  is  comprised  of  both  students 
who  commute  from  their  Boston  area  homes  and  resident  students  who  live  in  attractive  brown- 
stone  buildings  easily  accessible  to  classrooms  and  Boston  itself. 

The  academic  year  of  the  Day  Division  is  made  up  of  two  15-week  semesters  which  begin  in  Sep- 
tember and  January.  The  Day  Division  student  typically  completes  her  program  of  study  in  four 
semesters. 

Application  Procedures 
Day  Division 

Applications  and  related  materials  are  reviewed  weekly.  A decision  is  reached,  and  applicants 
are  notified  immediately. 

Requirements: 

1.  A completed  application  form. 

2.  An  official,  current  transcript  of  grades  from  the  high  school  attended. 

3.  An  official  copy  of  the  GED  if  student  is  not  a high  school  graduate. 

Mail  the  application  and  transcript  (no  application  fee  is  required)  to: 

Director  of  Admissions 
Fisher  Junior  College 
118  Beacon  Street 
Boston,  MA  02116 

Application  review  will  be  facilitated  if  the  application  and  transcript  are  received  at  the  same 
time.  The  completed  Fisher  appliction  can  be  brought  to  the  high  school  guidance  counselor,  who 
will  mail  it  to  Fisher  along  with  the  transcript. 

The  College  is  open  for  tours  and  appointments  six  days  per  week  throughout  the  year. 

Telephone:  (617)262-3240 

Toll  Free  Long  Distance:  In  Massachusetts  1-800-821-3050 

Outside  Massachusetts  1-800-446-1226. 
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Day  Division 


Academic  Calendar 


Day  Division  — Academic  Year  1987-1988 


1987 

Sunday,  August  30 
Monday,  August  31  through 
Tuesday,  September  1 
Tuesday,  September  1 
Wednesday,  September  2 
Thursday,  September  3 
Monday,  September  7 
Tuesday,  September  15 
Monday,  October  12 
Friday,  October  23 
Wednesday,  November  11 
Wednesday,  November  25 
Sunday,  November  29 
Friday,  December  11 
Monday,  December  14 
Friday,  December  18 


Dorms  Open  for  Freshmen  Only  at  8:30  a.m. 

Freshman  Orientation  and  Testing 

Senior  Dorm  Students  Arrive  — Freshman  Course  Advising 
Registration  for  Fall  Semester  — All  Students 
Classes  Begin 
Labor  Day  (No  Classes) 

Drop/Add  Period  Ends  & Registration  Closes 
Columbus  Day  (No  Classes) 

First  Quarter  Ends 
Veteran's  Day  (No  Classes) 

Thanksgiving  Recess  Begins  — Dorms  Close  at  5:00  p.m. 
Thanksgiving  Recess  Ends  — Dorms  Open  at  2:00  p.m. 

Last  Day  of  Classes,  Fall  Semester 
Fall  Semester  Final  Exams  Begin 
Final  Exams  End  — Fall  Semester  Ends  — Holiday 
Recess  Begins  — Dorms  Close  at  5:00  p.m. 


1988 

Sunday,  January  10 
Monday,  January  11 
Tuesday,  January  12 
Monday,  January  18 
Friday,  January  22 
Monday,  February  15 
Friday,  February  26 
Friday,  March  4 
Sunday,  March  13 
Monday,  April  18 
Friday,  April  22 
Monday,  April  25 
Friday,  April  29 

Friday,  May  6 


Dorms  Open  at  2:00  p.m. 

Registration  for  Spring  Semester 
Classes  Begin 

Martin  Luther  King  Day  (No  Classes) 

Drop/Add  Period  Ends  & Registration  Closes 
Washington's  Birthday  (No  Classes) 

Third  Quarter  Ends 

Spring  Recess  Begins  — Dorms  Close  at  5:00  p.m. 

Spring  Recess  Ends  — Dorms  Open  at  2:00  p.m. 

Patriot's  Day  (No  Classes) 

Last  Day  of  Classes,  Spring  Semester 
Spring  Semester  Final  Exams  Begin 
Final  Exams  End  — Spring  Semester  Ends  — Dorms  Close 
for  Freshmen  Only  at  5:00  p.m. 

Day  School  Graduation  — Dorms  Close  for  Seniors 
at  5:00  p.m. 


Student  Services 

Beginning  with  the  first  contact  with  the  College  and  continuing  until  graduation,  the  student  is 
offered  assistance  in  many  ways  including  career,  academic,  residential,  personal,  and  health 
counseling. 

1 . Placement  Counseling.  The  Placement  Office  provides  Fisher  graduates  with  free,  lifetime 
assistance  in  job  placement,  helping  them  locate  career  opportunities,  prepare  resumes,  and 
develop  interview  techniques.  Although  most  graduates  seek  careers  in  the  Greater  Boston  area, 
the  Placement  Office  does  assist  those  desiring  placement  elsewhere.  Through  this  Office,  the 
Fisher  graduate  can  be  put  in  touch  with  hospitals,  clinics,  educational  organizations,  social 
agencies,  legal  firms,  publishing  houses,  physicians'  offices,  and  other  places  of  employment. 
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2.  Academic  Counseling.  The  Dean  of  the  College  and  the  Assistant  Academic  Dean  are  pre- 
pared to  advise  students  concerning  their  academic  program  and  standing.  Moreover,  each  stu- 
dent is  assigned  a faculty  advisor  who  takes  a personal  interest  in  the  student's  academic 
progress  and  who  is  always  available  to  answer  questions.  The  Assistant  Academic  Dean  can 
handle  questions  regarding  transfer. 

3.  Resident  Counseling.  Resident  Directors  are  available  to  talk  about  any  dormitory  problems, 
and  the  Director  of  Student  Services  welcomes  all  students  any  time  to  discuss  personal  and  dor- 
mitory difficulties. 

4.  Health  Clinic.  A clinic  staffed  by  a physician  and  a registered  nurse  is  provided  for  full-time 
Day  Division  students.  Health  certificates  required  of  all  students  are  kept  on  file  in  the  Clinic, 
and  the  staff  is  always  prepared  to  answer  questions,  offer  advice,  or  provide  treatment.  The  Col- 
lege Nurse  will  be  on  duty  in  the  Health  Clinic  at  108  Beacon  Street  Monday  through  Friday.  The 
College  Physician  holds  office  hours  at  the  College  daily.  Charges  for  these  visits  are  covered  by 
the  Student  Health  Insurance  included  in  the  Comprehensive  Fee,  and  students  are  responsible 
for  charges  exceeding  insurance  coverage.  Medical  information  is  kept  confidential.  No  medical 
information  will  be  given  out  to  College  faculty,  administrators,  or  parents,  without  the  student's 
written  consent  and  with  certain  exceptions.  The  Health  Clinic  can  provide  details  regarding  con- 
fidentiality of  medical  records. 

Clubs  and  Organizations 

Students  are  encouraged  to  gain  organizational  experience  by  joining  clubs  and  planning  events. 
Many  student  organizations  are  available,  including  The  Charles  Viewer,  the  College's  literary 
journal;  The  Beacon,  the  College's  yearbook;  the  Commuters'  Club;  The  Future  Secretaries 
Association,  sponsored  by  the  National  Secretaries  Association;  the  Freshman  and  Senior 
Class  Organizations;  the  Alumni  Association;  Phi  Theta  Kappa,  the  national  honor  society 
for  junior  colleges;  the  Student  Outreach  Program  (STOP),  sponsored  by  the  Admissions 
Office;  as  well  as  many  activities  offered  by  the  Student  Services  Office. 

College  Bookstore 

College  Bookstore  facilities  are  located  in  the  Mall  of  116  Beacon  Street.  Books  and  supplies  are 
available,  as  well  as  Fisher  t-shirts,  sweatshirts,  notions,  and  souvenirs.  Keep  in  mind  that  books 
and  supplies  are  not  included  in  the  College  tuition  or  Comprehensive  Fee.  The  College  Bookstore 
is  open  from  9:00  a.m.  until  4:30  p.m. 

Student  Union,  Snack  Bar,  and  Dining  Room 

The  Student  Union,  located  off  the  Mall  at  116  Beacon  Street,  is  equipped  with  vending  machines 
and  a television.  The  Snack  Bar,  located  in  the  Student  Union,  is  available  to  all  students,  faculty, 
and  staff  and  is  generally  open  from  7:30  a.m.  to  7:30  p.m.  Monday  through  Thursday  and  from 
7:30  a.m.  to  2:00  p.m.  on  Fridays  during  the  academic  year. 

All  dormitory  students  are  entitled  to  three  meals  per  weekday  and  two  meals  per  day  on  week- 
ends in  the  College  Dining  Room  (Carty  Hall,  ground  floor).  Identification  cards  are  necessary  for 
admittance.  Non-resident  students  are  also  encouraged  to  dine  in  the  College  Dining  Room.  For 
commuters,  a discount  coupon  plan  is  available  through  the  Dining  Service  Office.  College  Dining 
Room  hours  are: 

Monday -Friday 

Breakfast  7:45  a.m.  - 9:00  a.m 

Lunch  11:00  a.m.  - 1:45  p.m 

Dinner  4:30  p.m. -6:30  p.m 

Further  details  on  College  dining  services,  listing  all  the  services  and  answering  most  questions, 
are  contained  in  the  publication  ''A  Student's  Guide  to  Dining,"  available  at  the  Student  Services 
Office  or  Dining  Services  Office. 


Saturday -Sunday 

Brunch  11:00  p.m. -2:00  p.m. 

Dinner  5:00  p.m. -6:30  p.m. 
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Fire  Safety 

Fisher  Junior  College  properties  are  equipped  with  an  up-to-date,  sophisticated  fire  and  smoke 
alarm  system.  In  addition,  fire  drills  are  held  regularly  to  ensure  the  safety  of  students  in  case  of 
emergency.  All  students  must  evacuate  the  premises  each  time  the  alarm  sounds.  Any  student 
who  does  not  leave  a building  when  an  alarm  has  sounded  is  subject  to  a $50  fine.  Students  are 
disciplined  immediately  if  they  activate  an  alarm  or  use  the  fire  extinguishers  unnecessarily.  Any- 
one found  to  have  intentionally  set  off  a false  alarm  will  be  fined  $500  (the  cost  of  resetting  the 
alarm),  and  may  be  suspended  from  Fisher  and/or  evicted  from  College-owned  housing. 

Policies  on  Alcohol  and  Drugs 

Massachusetts  state  law  prohibits  the  possession  and  consumption  of  alcoholic  beverages  by 
anyone  under  21  years  of  age.  Students  as  adults  are  expected  to  obey  the  law  and  take  personal 
responsibility  for  their  conduct.  Any  student  who  uses  alcohol  will  be  held  accountable  for  her 
behavior,  including  such  acts  as  disorderly  conduct,  public  disturbances,  exposure  of  herself  or 
others  to  personal  injury,  and  injury  to  property. 

Under  Massachusetts  and  federal  laws,  possession  of  dangerous  drugs  and  narcotics,  including 
marijuana,  is  regarded  as  a misdemeanor  or  felony.  Each  student  must  be  aware  of  her  responsi- 
bility for  upholding  these  state  and  federal  laws.  Infractions  should  be  reported  to  the  College 
administration.  The  College  takes  drug  and  alcohol  abuse  very  seriously;  therefore,  any  infraction 
makes  a student  liable  to  immediate  dismissal.  If  a student  has  a problem  with  drugs,  the  Col- 
lege will  try  to  help,  but  will  not  interfere  with  the  legal  prosecution  of  any  member  of  the  com- 
munity who  is  apprehended  using  drugs. 

The  College  reserves  the  right  to  examine  any  student's  dormitory  room  or  belongings  if  it  has 
information  leading  to  a reasonable  belief  that  illegal  or  illicit  activity  is  taking  place. 

College  Property 

The  College  takes  pride  in  its  fine  buildings  and  asks  the  cooperation  of  all  members  of  the  Col- 
lege community  in  keeping  rooms  and  equipment  in  excellent  condition.  Please  report  any 
noticed  waste,  damage,  or  theft  to  College  personnel. 

Identification  Cards 

Each  student  is  given  a picture  ID  card  upon  entering  Fisher  Junior  College.  This  ID  should  be  car- 
ried with  the  student  at  all  times,  and  must  be  presented  in  order  to  use  Fisher  dining  facilities. 

Commuting  Life 

Commuting  Students 

Students  living  off-campus  must  file  a local  home  address  with  the  Student  Services  Office. 

Transportation — Main  Boston  Campus 

Fisher  Junior  College  is  easily  accessible  by  public  transportation.  Some  transportation  services 
offer  special  rates  for  students.  (Note:  The  MBTA  does  not  give  special  student  rates  to  college 
and  university  students.) 

Parking 

Parking  is  not  available  on  College  property.  Flowever,  Beacon  Street  and  the  surrounding  areas 
do  have  parking  meters  available  at  25  cents  per  every  15  minutes.  The  Boston  Common  Parking 
Garage,  located  on  Charles  Street,  is  the  closest  and  least  expensive  facility. 

Lockers 

Locker  keys  are  obtained  from  the  College  Bookstore  located  in  the  Mall.  There  is  a charge  of 
$6.00  for  the  key  and  locker  rental  for  the  academic  year.  At  the  close  of  the  academic  year,  a 
refund  of  $2.00  is  made  to  the  student  when  the  locker  key  (and  lock,  where  applicable)  is 
returned  to  the  College  Bookstore.  There  is  a $6.00  charge  for  lost  keys. 
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Residential  Life 
Residence  Halls 

Fisher  Junior  College  has  five  residence  halls  — Carty  Hall,  Commonwealth  Hall,  Edmund  Hall, 
Robert  Smith  Hall,  and  Sarah  Mortimer  Hall  — housing  30-70  students  each. 

Resident  Directors  and  Resident  Assistants 

Every  dormitory  has  a Resident  Director,  whose  function  is  to  help  the  residents  develop  and 
maintain  a positive  environment.  She  is  aided  in  this  task  by  student  Resident  Assistants,  who 
coordinate  the  activities  of  the  dorm  and  work  with  the  Resident  Director  in  achieving  the  collec- 
tive goals  of  the  dorm.  Each  dorm,  through  its  Resident  Assistants  Committee,  is  expected  to 
establish  a spirit  of  cooperation  and  mutual  consideration  among  the  residents. 

Campus  Security 

Fisher  Junior  College's  security  force  is  on  duty  24  hours  a day.  However,  security  is  everyone's 
responsibility.  We  are  all  concerned  about  and  responsible  for  the  safety  and  security  of  the 
residence  halls  and  all  College-owned  property.  Residents  should  be  aware  that  the  College 
specifically  prohibits  entrance  to  restricted  areas  such  as  the  roof,  fire  escapes,  balconies, 
buildings  closed  for  vacation,  etc.  These  offenses  are  punishable  by  formal  disciplinary  action, 
including  fines. 

The  Student  Handbook,  distributed  to  all  students  upon  arrival,  provides  detailed  information 
regarding  the  residence  halls  at  Fisher. 

Financial  Information 

Required  Expenses  — Day  Division  Academic  Year  1987-1988 


Commuter  Students 

Annual  Tuition  $6,100 

Annual  Charge  for  Commuters  $6,100 

Resident  Students 

Annual  Tuition  $ 6,100 

Room  and  Board  (seven  days  per  week)  5,400 

Annual  Charge  for  Residents  $1 1 ,500* 

Comprehensive  Fee  $ 500 


The  Comprehensive  Fee  for  all  students  includes  charges  for  9-month  health  insurance, 
infirmary  care,  laboratory  fees,  computer  use,  course  overload,  graduation,  application  fee, 
and  student  activity  subsidies. 

The  charge  for  tuition,  room,  and  board  is  an  annual  fee  and  is  due  in  payments  on  May  1, 

August  30,  and  December  1.  Payments  may  be  made  by  cash,  check,  money  order,  or  credit  card 
(MasterCard,  VISA). 

*For  rooms  with  three  or  more  occupants.  $400  additional  for  double  room,  and  $500  additional  for  single  room 
(non-refundable). 
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Day  Division 


Payment  Schedule  — Day  Division  Fall  1987 

Deposit  within  15  days  of 

Freshman 

Commuter 

Freshman 

Resident 

Senior 

Commuter 

Senior 

Resident 

acceptance  (refundable  to  May  1)* 
Resident  Hall  Reservation  Deposit 

$ 100 

$ 200 

$ 0 

$ 0 

payable  May  15  (non-refundable) 

0 

0 

0 

200 

May  1 

1,500 

2,150 

1,600 

2,000 

August  30 

2,900 

5,600 

2,900 

5,600 

December  1 

2,100 

4,200 

2,100 

4,200 

Total  for  the  Year 

$6,600 

$12,150** 

$6,600 

$12,000 

*As  of  January  1988,  the  deposit  will  be  $200  for  freshman  commuters  and  $400  for  freshman  residents. 

‘‘Includes  a $150  refundable  Resident  Hall  damage  deposit.  Each  student  will  be  charged  for  any  damage  done 
in  the  College  dormitories.  The  balance  will  be  refunded  at  the  close  of  the  senior  year. 


Financial  Aid  awards  for  the  first  semester  will  be  deducted  from  the  August  charges;  awards 
for  the  second  semester  from  the  December  charges.  This  does  not  apply  to  College  Work  Study 
awards  or  bank  loans.  These  charges  do  not  include  costs  of  books  and  supplies.  Students  receiv- 
ing financial  aid  will  be  billed  for  any  uncovered  expenses  in  accordance  with  the  Fisher  Junior 
College  Payment  Schedule.  A special  financial  plan  of  equal  monthly  payments,  from  May 
through  April,  with  interest,  may  be  arranged  through  the  Finance  Office. 

The  Board  of  Trustees  reserves  the  right  to  adjust  charges  in  accordance  with  changing  costs  of 
operation.  Payment  must  be  made  prior  to  registration  for  classes.  A student  whose  payments 
are  in  arrears  may  not  be  allowed  to  attend  classes,  to  remain  in  dormitories,  to  use  any.  College 
services,  to  take  examinations,  to  have  transcripts  sent,  or  to  receive  grades  or  a degree.  The 
contractor  for  a year  of  education  is  responsible  for  a full  year's  charges.  The  fact  that  charges 
may  be  paid  in  two  or  more  installments  does  not  constitute  a fractional  contract. 

Refund  Schedule 

If  eligible,  students  will  receive  refunds  as  per  the  schedule  below,  less  any  appropriate  portion 
of  financial  aid.  Should  the  student's  withdrawal  forfeit  financial  aid,  the  amount  forfeited 
becomes  payable  by  the  student. 

Refunded  Share  of 
the  Total  Annual 


Withdrawal  Date* Charge** 

Prior  to  Registration  100% 

Registration  through  Sept.  30  80% 

October  1-15  70% 

October  16-31  60% 

November  1-15  50% 

November  16-30  40% 

December  1 through  the  last  day  of  the  first  semester's  final  exams  30% 

After  the  first  day  of  the  second  semester  -0- 


*The  withdrawal  date  is  the  date  that  notice  in  writing  is  received  by  the  Dean  of  the  College  or  postmarked  if 
mailed. 

“The  total  annual  charge  for  purposes  of  refunds  does  not  include  the  non-refundable  deposit  for  entering  stu- 
dents, the  single  or  double  room  charges,  or  the  residence  hall  reservation  deposit. 
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DIVISION  OF 

CONTINUING  EDUCATION 


isher's  Division  of  Continuing  Education  was  established  in  January,  1975.  Recognizing  the  rap- 
idly changing  needs  of  business,  Fisher  has  developed  Associate  in  Science  and  Associate  in  Arts 
degree  programs  and  certificate  programs  to  help  men  and  women  improve  their  occupational 
skills  and  prepare  for  positions  of  increased  responsibility  and  stature.  Today,  Fisher  offers  pro- 
grams at  various  locations  throughout  Massachusetts. 

Evening  Division 

The  evening  program  at  Fisher  allows  a qualified  person  to  receive  an  Associate  in  Science 
degree,  Associate  in  Arts  degree,  or  a certificate  within  two  years,  by  attending  full  time  (two 
classes  per  week).  Each  class  meets  either  Monday  and  Wednesday  or  Tuesday  and  Thursday 
evenings,  and  a student  may  also  attend  half  time.  All  computer  courses  are  taught  on  state-of- 
the-art  equipment  manufactured  by  the  Digital  Equipment  Corporation.  Consult  your  local  Cam- 
pus Director  for  information  regarding  the  programs  offered. 

Weekend  College 

The  weekend  program  at  Fisher's  main  Boston  campus  enables  a qualified  person  to  receive  an 
Associate  in  Science  or  Associate  in  Arts  degree  or  a certificate  by  attending  every  third  week- 
end. Students  attend  classes  for  three  trimesters  each  year,  from  September  through  December, 
January  through  April,  and  May  through  August,  and  can  earn  up  to  nine  credits  per  trimester,  27 
credits  per  year.  With  the  addition  of  six  credits  taken  in  the  Evening  Division,  a student  may 
earn  a degree  in  20  months.  Entrance  and  course  requirements  are  the  same  as  for  the  Evening 
Division.  Courses  meet  twice  every  third  weekend: 


A.  Friday  5:30  p.m.  - B.  Saturday  8:30  a.m.  - 

10:20  p.m.  12:00  noon 

Saturday  4:00  p.m.  - Sunday  12:40  p.m.  - 

5:50  p.m.  3:50  p.m. 

With  this  schedule  a student  can  take  courses 

1 . Friday  and  Saturday  for  three  credit  hours, 

2.  Saturday  and  Sunday  for  three  or  six  credit  hours,  or 

3.  Friday,  Saturday,  and  Sunday  for  six  or  nine  credit  hours. 


C.  Saturday  12:40  p.m.  - 
3:50  p.m. 
Sunday  8:30  a.m.  - 
12:00  noon 
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Continuing  Education 


Application  Procedures 

Call  the  Admissions  Counselor  at  the  chosen  Campus  or  Extension  and  make  an  appointment 
(locations  and  telephone  numbers  are  listed  on  page  65).  The  Admissions  Counselor  will  discuss 
the  College's  programs  and  course  offerings,  and  will  give  assistance  in  completing  the  Registra- 
tion form.  There  is  no  registration  fee. 

Academic  Calendar 

Evening  Division  — Academic  Year  1987-1988 


1987 


Monday,  September  14 
Monday,  October  12 
Monday,  November  2 
Thursday,  November  5 

Term  Begins 

Columbus  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

Monday,  November  9 
Wednesday,  November  11 
Thursday,  November  26 
Sunday,  December  20 

Term  Begins 

Veteran's  Day  (No  Classes) 
Thanksgiving  Day  (No  Classes) 
Holiday  Recess  Begins 

1988 

Sunday,  January  3 
Monday,  January  11 
Thursday,  January  14 

Holiday  Recess  Ends 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

Tuesday,  January  19 
Monday,  February  15 
Monday,  March  7 
Thursday,  March  10 

Term  Begins 

Washington's  Birthday  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

Monday,  March  14 
Monday,  April  18 
Monday,  May  2 
Thursday,  May  5 

Term  Begins 

Patriot's  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End -Term  Ends 

Monday,  May  9 
Monday,  May  30 
Monday,  June  27 
Thursday,  June  30 

Term  Begins 

Memorial  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End -Term  Ends 

July  3-10 

Summer  Recess 

Monday,  July  11 
Friday,  July  29 
Thursday,  September  1 

Term  Begins 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

NOTE:  The  Drop/Add  Period  ends  and  Registration  closes  two  weeks  from  the  beginning  of 
each  term. 
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Continuing  Education 


Academic  Calendar 

Weekend  College  — Academic  Year  1987-1988 

September  11, 1987-December  20, 1987 

September 
October 
October 
November 
December 
December 

January  22, 1988-May  1, 1988 

January 
February 
February 
March 
April 
April 

May  6, 1988-August  14, 1988 

May 
June 
June 
July 
July 
August 

NOTE:  The  Drop/Add  Period  ends  and  Registration  closes  two  weekends  from  the  first  class 
meeting  of  each  term. 

Student  Services 

Beginning  with  students'  first  contact  and  continuing  throughout  association  with  the  College, 
they  are  offered  assistance  in  many  ways.  This  assistance  includes  academic,  career,  and  finan- 
cial aid  counseling,  as  well  as  study-skills  and  career-preparation  workshops.  Contact  the  Cam- 
pus Director  or  Admissions  Counselor  for  details. 

Bookstore 

All  Fisher  Continuing  Education  locations  provide  Bookstore  facilities.  The  main  College  Book- 
store is  at  116  Beacon  Street,  Boston,  in  the  Mall  area.  Each  Bookstore  supplies  students  with 
textbooks  and  basic  classroom  needs.  In  addition,  Fisher  t-shirts,  sweatshirts,  and  other  souve- 
nirs can  be  ordered  from  the  main  Bookstore. 

College  Property 

The  College  takes  pride  in  the  fine  buildings  and  equipment  provided  for  its  students  at  all  loca- 
tions and  asks  for  student  cooperation  in  keeping  the  classrooms  and  equipment  in  excellent  con- 
dition. Please  report  any  noticed  waste,  damage,  destruction,  or  theft  to  the  Campus  Director. 

Student  Union  and  Snack  Bar  — Main  Boston  Campus 

The  Student  Union,  located  off  the  Mall  in  116  Beacon  Street,  is  equipped  with  vending  machines 
and  a television.  The  Snack  Bar,  located  in  the  Student  Union,  is  available  to  all  students,  faculty, 
and  staff  and  is  open  from  7:30  a.m.  to  7:30  p.m.  Monday  through  Thursday  and  from  7:30  a.m. 
to  2:00  p.m.  on  Fridays.  Other  Continuing  Education  locations  are  furnished  with  vending 
machines  for  students'  convenience. 


Friday 


Saturday 


Sunday 


11 

12 

13 

2 

3 

4 

23 

24 

25 

13 

14 

15 

4 

5 

6 

18 

19 

20 

22 

23 

24 

5 

6 

7 

26 

27 

28 

18 

19 

20 

8 

9 

10 

29 

30 

May  1 

6 

7 

8 

3 

4 

5 

17 

18 

19 

8 

9 

10 

29 

30 

31 

12 

13 

14 
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Continuing  Education 


Transportation  — Main  Boston  Campus 

Fisher  Junior  College  is  easily  accessible  by  public  transportation,  some  of  which  offer  special 
discounts  for  students.  (Note:  The  MBTA  does  not  give  special  rates  to  college  and  university 
students.) 

Parking 

Information  on  parking  facilities  is  available  at  each  Division  of  Continuing  Education  location. 
The  Boston  Common  Garage  gives  Fisher  Junior  College  special  rates  after  5:00  p.m.  See  the 
Boston  Evening  Division  Campus  Director  for  details. 

Policy  on  Alcohol  and  Drugs 

Attending  class  under  the  influence  of  alcohol  is  forbidden.  Any  student  who  uses  alcohol  will 
be  held  accountable  for  his  or  her  behavior,  including  such  acts  as  disorderly  conduct,  public  dis- 
turbance, exposure  of  oneself  or  others  to  personal  injury  or  injury  to  property.  Instructors  are 
required  to  report  violations  to  the  Campus  Director.  Repetition  of  the  violation  will  result  in  dis- 
missal from  the  College. 

Under  Massachusetts  and  federal  laws,  possession  of  dangerous  drugs  and  narcotics,  including 
marijuana,  is  regarded  as  a misdemeanor  or  felony.  If  a student  has  a problem  with  drugs,  the 
College  will  try  to  help,  but  will  not  interfere  with  the  legal  prosecution  of  any  member  of  the 
College  community  who  is  apprehended  using  drugs. 

Fire  Safety  — Main  Boston  Campus 

All  students  must  evacuate  the  premises  each  time  the  fire  alarm  sounds.  Any  student  who  fails 
to  do  so  will  be  subject  to  a $50  fine.  Students  are  disciplined  immediately  if  they  activate  an 
alarm  or  use  the  fire  extinguishers  unnecessarily.  Anyone  found  to  have  intentionally  set  off 
a false  alarm  will  be  fined  $500  (the  cost  of  resetting  the  alarm),  and  may  be  suspended 
from  Fisher. 

Identification  Cards 

Every  student  is  issued  a College  ID  upon  entrance  to  Fisher  Junior  College.  This  ID  should  be 
carried  whenever  the  student  is  on  College  property. 
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Financial  Information 

Required  Expenses  — Continuing  Education  Academic  Year  1987-1988 


Tuition,  per  credit  hour 

$ 90 

Tuition,  per  three-credit  course 

270 

Registration  Fee 

9 

Graduation  Fee 

30 

Computer  usage  fee,  per  course 

35 

These  charges  do  not  include  costs  of  books  and  supplies.  All  financial  obligations  must  be  met, 
or  payment  arrangements  made,  prior  to  registration  for  classes.  A student  whose  payments  are 
in  arrears  may  not  be  allowed  to  attend  classes,  to  use  any  College  services,  to  take  examina- 
tions, to  have  transcripts  sent,  to  receive  grades  or  a degree,  or  enroll  in  subsequent  terms.  Pay- 
ments may  be  made  by  cash,  check,  money  order,  or  credit  card  (MasterCard,  VISA). 

Tuition  charges  are  payable  in  advance  for  the  entire  term.  The  Board  of  Trustees  reserves  the 
right  to  adjust  charges  in  accordance  with  changing  costs  of  operation.  The  contractor  for  a term 
of  education  is  responsible  for  a full  term's  charges.  The  fact  that  charges  may  be  paid  in  two 
installments  (with  service  charge)  does  not  constitute  a fractional  contract. 

Refund  Schedule 

If  eligible,  students  will  receive  refunds  as  per  the  schedule  below,  less  any  appropriate  portion 
of  financial  aid.  Should  the  student's  withdrawal  forfeit  financial  aid,  the  amount  forfeited 
becomes  payable  by  the  student. 


Withdrawal  Date* 

Tuition  Refund 

Prior  to  2nd  class  meeting 

90% 

Prior  to  3rd  class  meeting 

50% 

Prior  to  4th  class  meeting 

-0- 

Course  cancelled 

100% 

*The  withdrawal  date  is  the  date  that  notice  in  writing  is  received  by  the  Campus  Director  or  postmarked 
if  mailed.  Refunds  will  be  processed  via  Refund  Request  Forms  only. 
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FINANCIAL  AID 


he  Office  of  Financial  Aid  can  assist  with  a variety  of  programs  to  help  in  financing  educational 
costs.  Financial  Aid  can  be  categorized  as  either  gift  aid  — funds  which  require  no  repayment;  or 
self-help  aid  — funds  which  require  either  repayment  or  employment  obligation. 

Application  Procedures 

With  the  exception  of  the  Parents  Loans  for  Undergraduate  Students  and  The  Educational 
Resource  Institute  programs,  all  financial  aid  at  Fisher  Junior  College  is  based  on  financial  need. 
Financial  awards  are  established  by  analyzing  information  received  on  the  College  Scholarship 
Service  Financial  Aid  Form  or  the  Family  Financial  Statement.  To  obtain  financial  aid,  students 
should  do  the  following: 

Submit  a Financial  Aid  Form  (FAF)  to  the  national  College  Scholarship  Service  (CSS),  or  the  Family 
Financial  Statement  (FFS)  to  American  College  Testing  (ACT).  Forms  may  be  obtained  from  the 
student's  present  school  or  the  Financial  Aid  Office  at  Fisher.  The  analysis  of  the  FAF  or  FFS  will 
be  forwarded  to  Fisher  Junior  College  automatically. 

Fisher  Junior  College  does  not  require  a separate  institutional  financial  aid  application.  The  FAF 
or  the  FFS  is  sufficient  in  most  cases  to  determine  eligibility.  Should  additional  information  be 
necessary,  individuals  will  be  notified  directly. 

Applicants  may  be  chosen  for  a required  information  verification  process.  In  order  to  comply  with 
this  process,  a signed  copy  of  the  latest  Internal  Revenue  Service  1040  form  must  be  submitted 
to  the  Financial  Aid  Office.  Applicants  will  be  notified  by  the  Financial  Aid  Office  if  their  applica- 
tion is  chosen  for  verification.  Families  are  urged  to  retain  copies  of  the  IRS  1040  form  in  order  to 
ensure  sufficient  verification  processing  time. 

Application  Deadlines 

There  is  no  formal  deadline  for  applying  for  financial  aid,  but  financial  aid  funds  are  limited.  In 
order  to  maximize  the  consideration  for  all  available  funds,  students  are  encouraged  to  complete 
the  required  forms  as  soon  as  possible. 
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Gift  Aid 

Gift  aid  funds  are  grants  or  scholarships  which  require  no  repayment.  Fisher  Junior  College 
awards  gift  aid  funds  from  various  federal,  state,  and  institutional  sources. 

Fisher  Trustee  Scholarship  — Each  year  the  Board  of  Trustees  allocates  institutional  scholar- 
ship funds  to  assist  needy  students. 

Fisher  Honor  Scholarship  — Fisher  Junior  College  awards  each  year  to  20  incoming  freshmen 
the  amount  of  $1200  on  the  basis  of  academic  and  personal  achievement.  These  awards  are 
renewable  for  a second  year  provided  that  the  student  maintains  a 3.0  grade  point  average. 

Supplemental  Educational  Opportunity  Grants  (SEOG)  — These  federally  allocated  funds 
are  awarded  to  students  with  exceptional  financial  need. 

Pell  Grants  — The  Pell  Grant  is  an  entitlement  program,  funded  federally.  Eligible  students  must 
submit  the  three-part  Student  Aid  Report  in  order  to  receive  these  funds,  which  range  from  $200 
to  $2100  based  on  eligibility  and  enrollment  status. 

State  Scholarships  — Various  states  provide  scholarship  and  grant  funds  to  students  attending 
college.  Residents  of  Massachusetts  who  attend  Fisher  Junior  College  may  be  eligible  to  receive 
between  $200  and  $3100  in  state  scholarship  funds  and  are  encouraged  to  apply  for  this  aid.  The 
states  of  Maine,  New  Hampshire,  Rhode  Island,  Vermont,  and  Pennsylvania  allow  residents  to 
use  their  state  scholarship  funds  at  colleges  in  Massachusetts.  For  additional  information  on 
application  procedures,  students  are  encouraged  to  contact  their  guidance  counselor  or  the 
Financial  Aid  Office. 

Gilbert  Grants  — The  Gilbert  Grant  program  is  awarded  by  Fisher  Junior  College  for  Massachu- 
setts residents  attending  college  full  time. 

Massachusetts  Adult  Learner  Program  — The  Commonwealth  of  Massachusetts  provides 
grant  funds  to  Fisher  Junior  College  for  awards  to  adults  returning  to  college,  either  full  or  part 
time,  who  demonstrate  financial  need.  Priority  for  this  program  is  given  to  persons  currently 
receiving  AFDC  benefits. 

Massachusetts  Part  Time  Grant  — To  assist  needy  residents  of  Massachusetts  attending  col- 
lege on  a part-time  basis,  Fisher  awards  grant  funds  made  available  through  the  Commonwealth 
of  Massachusetts. 

Citizen's  Scholarship  Foundation  — Fisher  Junior  College  participates  in  the  matching  grant 
program  for  Citizen's  Scholarship  Foundation  recipients.  The  College  will  match  grants  up  to  the 
amount  of  $300. 

Self-Help  Aid 

Students  have  a responsibility  for  assuming  a portion  of  their  educational  costs,  through  loans, 
repaid  after  graduation;  or  through  work  programs,  earned  while  in  school. 

Perkins  National  Direct  Student  Loan  Program  — The  Perkins  NDSL  program  is  a loan 
awarded  by  the  Financial  Aid  Office  to  students  with  exceptional  financial  need.  Repayment, 
with  an  interest  rate  of  5%,  begins  six  months  after  the  borrower  ceases  to  be  enrolled  in 
college. 
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Guaranteed  Student  Loan  Program  — The  Guaranteed  Student  Loan  Program  is  a cooperative 
effort  between  the  federal  government  and  participating  lenders.  Students  may  borrow  up  to 
$2625  per  year,  based  on  financial  need.  Repayment  begins  six  months  after  the  student  ceases 
to  be  enrolled  in  college.  During  the  first  four  years  of  repayment,  the  interest  rate  is  8%;  begin- 
ning the  fifth  year,  the  interest  rate  is  10%. 

Parents  Loans  for  Undergraduate  Students  — The  PLUS  loan  program  allows  parents  to  bor- 
row up  to  $4000  per  year  for  each  dependent  student  enrolled  in  college.  Repayment  begins 
within  sixty  days  at  $50  per  month.  The  interest  rate  is  based  on  the  Treasury  Bill  plus  3.75%,  not 
to  exceed  12%,  and  is  set  each  year. 

The  Educational  Resource  Institute  (TERI)  — These  loans  are  alternative  assistance  pro- 
grams for  families  who  do  not  qualify  for  other  funds,  or  who  need  additional  resources.  These 
family  loans  are  available  through  participating  lending  institutions  and  are  not  based  on  finan- 
cial need,  but  on  repayment  ability.  The  interest  rate  is  between  1.5%  and  2%  above  the  lending 
institutions'  prime  rate.  Families  may  borrow  between  $2000  and  $15,000  per  academic  year. 
Further  information  may  be  obtained  from  the  Financial  Aid  Office. 

College  Work  Study  and  Massachusetts  Educational  Employment  Program  — These  pro- 
grams, awarded  by  the  College  from  federal  and  state  funds,  provide  students  with  an  oppor- 
tunity to  earn  money  while  attending  college.  Awards  are  based  on  financial  need  and  fund 
availability. 
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Evaluation  of  Student  Performance 

The  Day  Division  academic  year  is  divided  into  four  marking  periods  or  quarters,  with  a semester 
consisting  of  two  quarters.  Grades  are  issued  at  the  end  of  each  semester  and  become  a part  of 
a student's  permanent  record.  Grades  are  mailed  from  the  Dean's  Office  to  students'  homes  at 
the  end  of  each  semester.  Warning  notices  are  sent  at  the  end  of  the  first  and  third  quarters  to 
students  whose  grades  are  C - or  lower. 

The  Evening  Division  academic  year  is  divided  into  six  8-week  terms  and  the  Weekend  College 
into  three  16-week  trimesters.  At  the  end  of  each  term  or  trimester  grades  are  mailed  to  the  stu- 
dent's home  and  become  a permanent  part  of  the  student's  academic  record. 

When  serious  questions  arise  as  to  the  determination  of  a final  course  grade,  the  student,  when- 
ever possible,  should  seek  clarification  directly  from  the  appropriate  faculty  member.  If  a major 
disagreement  persists,  the  student  should  then  make  a written  request  of  the  College  Dean  or 
Campus  Director  to  review  the  faculty  decision.  The  written  response  of  the  College  Dean  or 
Campus  Director  is  final.  No  grade  may  be  challenged  later  than  six  weeks  after  the  end  of  the 
term  or  semester  in  which  the  grade  was  given. 

Final  written  examinations  are  required  in  each  academic  subject.  Every  student  is  required  to 
complete  satisfactorily  all  course  requirements,  including  final  examinations.  In  most  courses,  by 
faculty  vote,  final  examinations  are  two  hours  in  length.  Typing  examinations  will  be  one  hour  in 
length.  Students  late  for  examinations  are  admitted  at  the  discretion  of  the  instructor;  however, 
no  extra  time  is  allowed  at  the  end  of  the  exam.  The  relationship  of  the  final  examination  grade 
to  the  student's  overall  average  differs  among  departments.  In  no  instance,  however,  should  it 
count  for  more  than  one-third  of  the  final  grade.  Final  examinations  and  papers  are  retained  by 
instructors  for  a period  of  six  weeks  for  student  review  and  re-evaluation. 


Grading  System 

Grade 

A 

A- 
B + 

B 

B- 
C + 

c 

c- 

D 


Grade  Points 

4.0  Excellent 

3.7 

3.3 

3.0 

2.7 

2.3 

2.0 

1.7 
1.0 


Above  Average 


Average 


Below  Average 
(No  D -(-  or  D - grade  can  be  given) 

F 0.0  (No  credit,  carries  QPA  penalty.) 

*W/P  Withdrawn,  Passing 

*W/F  Withdrawn,  Failing 

*W  Withdrawn 

Inc.  Incomplete  (Any  Incomplete  not  removed  within  one  month  from  the  beginning 

of  the  following  term  or  semester  automatically  becomes  an  "F”.) 


*W/P,  W/F,  and  W are  rendered  only  when  a student  has  officially  withdrawn  from  a course  on  or  before  the 
last  scheduled  class  day  prior  to  the  final  examination.  No  penalty  is  calculated  in  the  quality-point  average 
for  any  withdrawal  grade  or  incomplete  grades. 
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Degree  Requirements 

1.  Furnish  the  College  with  either  an  official  high  school  transcript  certifying  graduation  or  an 
equivalency  certificate  (GED). 

2.  Earn  the  number  of  credit  hours  required  for  the  degree  program. 

3.  Earn  at  least  50%  of  the  credit  hours  required  for  the  degree  at  Fisher  Junior  College. 

4.  Meet  the  College's  general  or  liberal  arts  distribution  requirement. 

5.  Achieve  a minimum  cumulative  quality-point  average  of  1.90. 

6.  Meet  all  program  course  requirements. 

7.  Complete  twenty-four  of  the  final  thirty  credits  for  the  degree  at  Fisher  Junior  College. 

Certificate  Requirements 

1.  Furnish  the  College  with  either  an  official  high  school  transcript  certifying  graduation  or  an 
equivalency  certificate  (GED). 

2.  Earn  the  number  of  credit  hours  required  for  the  certificate  program. 

3.  Earn  at  least  50%  of  the  credit  hours  required  for  the  certificate  at  Fisher  Junior  College. 

4.  Achieve  a minimum  cumulative  quality-point  average  of  1.70. 

5.  Meet  all  program  requirements. 

Quality-Point  Average 

Quality  points  are  calculated  by  multiplying  the  grade  points  earned  for  a course  by  the  number 
of  course  credits.  The  academic  average  or  quality-point  average  is  calculated  by  dividing  the 
total  number  of  quality  points  earned  at  Fisher  Junior  College  by  the  total  number  of  credits 
completed  at  Fisher. 

Academic  Honors 

Dean's  List.  The  Dean's  List  is  the  traditional  recognition  by  the  College  of  superior  academic 
performance  by  a student.  To  be  named  to  the  Dean's  List  in  the  Day  Division,  a student  must 
achieve  a 3.30  quality-point  average  over  a full-time  semester  and  receive  no  failing  or  incom- 
plete grades.  In  the  Division  of  Continuing  Education,  a student  who  attains  a quality-point 
average  of  3.30  or  higher  after  earning  15,  30,  45,  or  60  credits  and  who  receives  no  failing  or 
incomplete  grades  is  named  to  the  Dean's  List. 

Honors  Graduates.  Only  degree  students  are  eligible  to  graduate  with  honors.  To  qualify  for 
honors  at  graduation,  a student  must  achieve  a final  cumulative  quality-point  average  in  the 


following  ranges: 

3.75-4.00 

Highest  Honors 

3.50-3.74 

High  Honors 

3.30-3.49 

Honors 
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Academic  Progress 

Students  at  Fisher  Junior  College  are  expected  to  show  satisfactory  academic  progress  toward 
degree  or  certificate  requirements.  To  help  gauge  student  progress,  the  College  has  established 
standards  at  key  points  in  the  student's  academic  career.  These  standards,  detailed  below,  mea- 
sure both  the  quality  of  the  student's  academic  work  and  the  number  of  credits  earned  compared 
with  the  number  of  credits  attempted.  Failure  to  meet  these  standards  may  result  in  the  loss  of 
financial  aid. 

The  College  reserves  the  right  to  dismiss  at  any  time  a student  whose  academic  progress  indi- 
cates that  the  standards  for  both  the  quality  and  quantity  of  work  completed  are  not  being  met. 

If  placed  on  academic  probation,  the  student  has  either  two  terms  or  one  semester  (depending  on 
the  division  of  the  College)  to  bring  the  cumulative  quality-point  average  to  the  level  indicated 
below.  Failure  to  meet  the  requisite  standards  after  the  probationary  term  will  subject  the  stu- 


Cumulative 

Cumulative  Quality- 

Credits  Attempted 

Point  Average 

15 

1.60 

18 

1.62 

21 

1.64 

24 

1.66 

27 

1.68 

30 

1.70 

33 

1.72 

36 

1.74 

39 

1.76 

42 

1.78 

45 

1.80 

48 

1.82 

51 

1.84 

54 

1.86 

57 

1.88 

60 

1.90 

Students  must  also  demonstrate  satisfactory  academic  progress  quantitatively.  Students  enrolled 
full  time  will  have  five  calendar  years  to  complete  an  Associate  degree  and  three  calendar  years 
to  complete  a certificate.  To  accomplish  this  goal,  students  must  earn  12  credits  per  year.  Stu- 
dents enrolled  less  than  full  time  will  have  six  years  to  complete  an  Associate  degree  and  three 
and  one-half  years  to  complete  a certificate.  In  order  to  do  this,  students  enrolled  part  time  must 
earn  at  least  10  credits  per  year. 

Unless  there  are  mitigating  circumstances,  failure  to  meet  these  standards  means  that  a student 
will  risk  dismissal  and  the  withdrawal  of  student  aid. 
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Re-enrollment  Following  Academic  Dismissal 

A student  academically  dismissed  from  the  College  cannot  attend  any  branch  or  division  of  Fisher 
Junior  College  as  a degree  or  certificate  student.  Under  certain  circumstances,  a student  who 
has  been  academically  dismissed  may  attend  Fisher  as  a part-time,  non-degree  student,  but  only 
with  the  permission  of  the  Dean's  Office  or  Campus  Director;  such  a student  is  not  eligible  for 
financial  aid.  Students  petitioning  for  re-enrollment  into  an  academic  program  must  present  evi- 
dence of  ability  and  willingness  to  meet  the  College's  standards  of  academic  performance  (for 
example,  proof  of  successfully  completed  course  work  or  a recommendation  of  an  employer). 

All  requests  for  re-admission  will  be  given  careful  consideration. 

Class  Attendance 

Regular  class  attendance  is  required  at  Fisher  Junior  College,  and  attendance  is  taken  at  every 
class  session.  Because  the  faculty  and  administration  recognize  that  a student  may  need  to  miss 
classes  for  illness,  appointments,  travel,  family  events,  religious  holidays,  or  other  causes,  an 
attendance  policy  has  been  established  permitting  a limited  number  of  absences. 

1.  A Day  Division  student  will  be  allowed  no  more  than  10  absences  from  a class  meeting  three 
or  more  times  per  week  and  no  more  than  8 from  a class  meeting  twice  a week,  an  Evening 
Division  student  will  be  allowed  no  more  than  4 absences,  and  a Weekend  College  student 
will  be  allowed  no  more  than  10  absent  hours  of  classroom  time. 

2.  A student  who  approaches  the  absence  limit  will  be  warned  in  writing. 

3.  Once  the  student  exceeds  the  absence  limit,  the  student  will  be  notified  in  writing  of  the 
official  withdrawal. 

4.  A student  who  is  withdrawn  from  a course  will  not  receive  a grade  or  credit.  The  student 
then  must  either  repeat  the  course,  if  it  is  required,  or  take  another  course  to  fulfill  credit 
requirements. 

Students  who  are  unable,  because  of  their  religious  beliefs,  to  attend  classes  or  to  participate  in 
any  examination,  study,  or  work  requirement  on  a particular  day  shall  be  excused  from  any  such 
examination,  study,  or  work  requirement  which  may  have  been  missed  because  of  such  absence 
on  any  particular  day;  provided,  however,  that  such  makeup  examination  or  work  shall  not  create 
an  unreasonable  burden  upon  the  College.  No  fees  of  any  kind  shall  be  charged  by  the  College  for 
making  available  to  the  student  such  opportunity.  No  adverse  or  prejudicial  effects  shall  result  to 
students  because  of  their  availing  themselves  of  this  policy. 

Transfer  Credit 

A student  wishing  to  transfer  credits  to  Fisher  must  provide  an  official  transcript  from  the  pre- 
vious college  or  colleges.  No  credit  for  any  course  taken  outside  of  Fisher  Junior  College  can  be 
applied  toward  a Fisher  degree  until  either  the  Registrar,  the  Dean  of  the  College,  or  the  Campus 
Director  has  certified  the  same  in  writing.  Evaluation  of  transfer  credit  is  done  only  after  receipt 
of  an  official  transcript  from  the  college  at  which  the  credit  was  earned.  It  is  the  student's 
responsibility  to  make  sure  that  an  official  transcript  is  sent  to  Fisher  for  evaluation.  Transfer 
credit  cannot  exceed  one-half  of  the  credits  required  for  graduation,  and  no  transfer  credit  is 
accepted  for  any  grade  below  C - . Credit  taken  outside  of  Fisher  Junior  College  may  be  used  to 
meet  graduation  course  requirements,  but  will  not  affect  the  cumulative  quality-point  average. 
Advanced  Placement  (AP)  tests  and  College  Level  Examination  Program  (CLEP)  tests  may  also  be 
accepted  for  credit. 
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Placement  Testing 

To  enable  the  College  to  offer  instruction  appropriate  to  students'  entry-level  abilities,  placement 
testing  in  English  and  mathematics  is  conducted  for  entering  students.  Tests  are  given  to  all  stu- 
dents in  En  101,  Expository  Writing  and  Ma  105,  Introductory  Algebra  I.  Test  scores  are  kept  confi- 
dential and  are  only  used  by  the  College  to  recommend  suitable  courses  to  students.  In  the  Day 
Division,  placement  tests  are  also  available  to  students  in  a number  of  other  subjects  including 
foreign  languages,  accounting,  keyboarding,  and  shorthand. 

Waiver  — Day  Division 

In  certain  courses,  waiver  exams  are  available,  which,  if  passed,  can  result  in  that  course  being 
waived  as  a graduation  requirement.  No  course  credit  is  awarded  for  a course  waived  through  a 
waiver  exam.  Waiver  exams  are  given  at  the  beginning  of  each  semester.  Students  interested  in 
having  a required  course  waived  should  contact  the  relevant  department  director  for  information 
and  times  of  waiver  examinations. 


Credit  for  Life  Experience  — Continuing  Education 

Fisher  Junior  College  offers  proficiency  examinations  to  Continuing  Education  degree  or  certifi- 
cate candidates  for  credit  for  life  experience.  By  passing  the  College's  proficiency  examinations, 
a student  can  earn  three  credits  in  any  of  the  following  courses: 


Ac 

101 

Elementary  Accounting  1 

Se  101 

Cs 

101 

Introduction  to  Computers 

Se  102 

En 

101 

Expository  Writing 

Se  223 

Ma  105 

Introductory  Algebra  1 

Se  224 

Introductory  Keyboarding 
Intermediate  Keyboarding 
Word  Processing  Operations 
Word  Processing  Applications 


A minimum  of  two  years'  full-time  relevant  work  experience  or  its  equivalent  must  be  substanti- 
ated to  ensure  eligibility  to  take  proficiency  exams.  A $30  fee  is  charged  per  exam. 

Course  Failure 

Any  student  who  fails  a required  course  must  make  arrangements  with  the  Dean  of  the  College 
or  Campus  Director  to  repeat  and  pass  the  course  before  a degree  or  certificate  can  be  awarded. 
Prior  approval  for  retaking  the  required  course  must  be  secured  from  the  College  Dean  or  Campus 
Director.  Any  elective  course  that  is  failed  may  not  have  to  be  repeated.  However,  the  student 
must  make  up  the  credits  represented  by  the  failed  course  by  taking  a substitute  course.  Before 
selecting  another  course  to  make  up  for  a failed  elective,  a student  must  secure  the  approval  of 
the  College  Dean  or  Campus  Director. 

Repeating  a Course 

Any  course,  regardless  of  the  grade  received,  can  be  repeated  at  Fisher  at  the  normal  tuition  rate. 
The  following  conditions  apply: 


1 . The  repeated  course  must  be  identical  to  the  original  and  must  be  taken  at  one  of  the  cam- 
puses of  Fisher  Junior  College. 

2.  Permission  must  be  obtained  in  writing  from  the  Dean  of  the  College  or  the  Campus  Director 
prior  to  enrolling  in  the  course. 

3.  Both  the  original  and  repeated  grades  will  appear  on  the  transcript.  The  repeated  grade, 
whether  higher  or  lower,  is  used  to  determine  the  cumulative  quality-point  average. 

4.  Educational  benefits  are  not  available  for  a student  repeating  a course  previously  passed  with 
a grade  of  ''D''  or  better.  Students  receiving  other  types  of  financial  aid  should  contact  the 
Financial  Aid  Office  or  Campus  Director  for  entitlement. 
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Auditing  Courses 

Auditing  is  allowed  only  with  the  permission  of  the  College  Dean's  Office  or  the  Campus  Director, 
and  the  instructor  on  a space-available  basis.  Students  who  audit  a course  register  in  the  usual 
manner  for  the  course,  pay  all  normal  charges,  but  do  not  receive  a grade  or  credit.  No  change 
from  audit  to  credit  or  credit  to  audit  is  allowed  after  the  Drop/Add  Period. 

Class  Regulations 

1 . Instructors  may  exclude  latecomers  from  their  classes  at  their  discretion.  An  exclusion  is  an 
absence. 

2.  Visitors  are  permitted  in  the  classroom  at  the  discretion  of  the  instructor.  To  ensure  that  learn- 
ing can  occur  without  distractions,  children  are  not  permitted  in  the  classroom. 

3.  After  the  Drop/Add  Period,  students  are  not  permitted  to  transfer  from  one  section  to  another 
without  permission.  "Split"  attendance  is  not  allowed. 

4.  A student  who  has  been  absent  is  responsible  for  making  up  the  missed  work  as  soon  as  pos- 
sible. Students  are  expected  to  report  to  class  with  all  assignments  in  order  and  with  prepara- 
tions up-to-date  after  an  absence.  Missed  tests  may  be  made  up  as  soon  as  possible,  only 
when  the  instructor  is  convinced  that  the  absence  was  unavoidable. 

5.  Any  student  who  misses  a final  examination  because  of  illness  or  accident  must  receive 
approval  from  the  Dean  or  Campus  Director  to  take  a makeup  examination  at  a time  desig- 
nated by  the  instructor.  A student  who  misses  the  makeup  exam  will  not  be  given  further 
opportunity  for  makeup.  A fee  of  $50.00  is  charged  for  a makeup  examination. 

6.  Any  student  who  gives  or  receives  help  in  a quiz  or  examination  or  is  involved  in  unethical 
practices  in  fulfilling  the  required  assignments  of  a course  will  receive  an  "F"  for  that  exami- 
nation or  assignment.  In  accordance  with  specific  circumstances  as  determined  by  the  College 
Dean  or  Campus  Director,  further  penalties  may  be  imposed. 

Class  Cancellations  — Day  Division 

Cancellations  are  posted  on  the  Academic  Information  bulletin  board  in  the  Mall  by  8:45  a.m.  If 
an  instructor  is  absent  but  no  cancellation  has  been  posted,  students  are  to  remain  in  class  for 
10  minutes. 

When  classes  are  suspended  due  to  inclement  weather,  announcements  will  be  made  on  local 
radio  stations  after  6:30  a.m. 

Class  Cancellations  — Continuing  Education 

If  a Continuing  Education  class  is  cancelled,  a notice  will  be  posted  on  the  official  bulletin  board 
in  the  Division  of  Continuing  Education  offices  by  5:00  p.m.  week  nights.  On  Saturday  and  Sun- 
day, the  Weekend  College  will  post  a notice  on  the  official  bulletin  board  by  8:30  a.m.  If  an 
instructor  is  absent  but  no  notice  has  been  posted,  students  are  to  remain  in  class  for  20  minutes. 

When  classes  are  suspended  due  to  weather,  announcements  will  be  made  on  local  radio  sta- 
tions by  3:00  p.m.  for  the  Evening  Division,  and  by  7:00  a.m.  for  Weekend  College. 

Registration  — Day  Division 

Official  registration  occurs  at  the  beginning  of  each  semester.  In  order  to  be  eligible  for  Registra- 
tion, students  must  have  tuition  payments  made.  Immunization  records  must  also  be  filed  with 
the  Health  Clinic  and  all  Library  obligations  must  be  met  before  students  can  register.  A late  reg- 
istration fee  of  $25.00  is  charged  to  anyone  who  does  not  officially  register  at  the  scheduled 
times.  A pre-registration  period  is  scheduled  in  the  fall  and  spring  of  each  year  for  returning  stu- 
dents in  order  to  select  their  courses  in  advance. 
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Registration  — Continuing  Education 

registration  is  held  on  the  first  day  of  classes  for  each  term  or  trimester.  A registration  form  must 
be  completed  and  all  tuition  must  be  paid,  or  payment  arrangements  made,  before  a student  can 
begin  attending  classes. 

Transcript  Requests 

The  Registrar's  Office  maintains  a transcript  for  each  Fisher  student.  This  document  is  a cumula- 
tive academic  record  of  all  course  work  taken  at  and  accepted  by  Fisher.  Official  copies  of  the 
transcript  may  be  obtained  from  the  Registrar's  Office,  provided  a written  request  is  submitted 
containing  the  student's  signature.  Should  a student  wish  to  pick  up  a copy  personally,  minimum 
advance  notice  of  24  hours  is  requested  for  processing.  A fee  of  $3.00  is  charged  for  each  copy  of 
a student's  transcript. 

Change  of  Major 

A student  may  change  his  or  her  major  only  after  consulting  with  and  submitting  written  notifica- 
tion to  the  College  Dean  or  Campus  Director. 

Drop/Add  Period 

After  a student  has  registered  for  courses  for  any  given  semester  or  term,  course  changes  may  be 
made  only  up  to  the  close  of  the  Drop/Add  Period  as  specified  in  the  Academic  Calendar  for  each 
division  of  the  College.  All  changes  must  be  made  officially  in  writing  in  the  Registrar's  Office.  No 
change  in  courses  may  be  made  after  the  Drop/Add  Period  except  with  the  written  approval  of 
the  College  Dean  or  Campus  Director. 

Course  Withdrawal 

All  students  are  expected  to  remain  in  and  complete  all  courses  for  which  they  are  registered 
once  the  Drop/Add  Period  has  ended.  After  the  Drop/Add  Period,  a student  may  withdraw  from  a 
course,  but  only  with  the  written  permission  of  the  College  Dean  or  Campus  Director.  Such  with- 
drawal can  only  occur  on  or  before  the  last  scheduled  class  session  before  final  examinations.  A 
student  who  has  not  received  written  permission  to  withdraw  from  the  course  will  be  assumed  to 
be  enrolled  in  the  course  and  will  be  responsible  for  fulfilling  all  requirements. 

Withdrawal  from  the  College 

Students  wishing  to  withdraw  from  the  College  must  submit  a written  notice  of  withdrawal  to 
the  Dean  of  the  College  or  their  Campus  Director. 

Commencement  — Day  Division 

All  graduating  seniors  are  expected  to  attend  Commencement  exercises,  unless  arrangements  to 
receive  the  diploma  in  absentia  are  made  in  advance  with  the  College  Registrar's  Office.  Caps, 
gowns,  and  diplomas  are  included  in  the  Comprehensive  Fee,  submitted  with  tuition. 

Commencement  — Continuing  Education 

Every  student  completing  a degree  or  certificate  will  be  invited  to  participate  in  a formal  gradua- 
tion ceremony.  Graduation  dates  will  differ  from  campus  to  campus;  students  should  consult 
Admissions  Counselors  for  dates.  A $30  graduation  fee  is  charged  to  all  eligible  students  desiring 
a diploma. 
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General  Academic  Information 

The  College  reserves  the  right  to: 

■ cancel  a course  for  inadequate  enrollment; 

■ remove  a required  course  from  any  degree  program  or  substitute  another  in  its  place; 

■ postpone  an  externship  or  internship  until  a student  has  achieved  a 2.00  cumulative  quality- 
point  average  in  all  required  courses; 

■ dismiss  at  any  time  students  whose  health,  behavior,  or  academic  performance  indicates  that 
they  are  unable  or  unwilling  to  conduct  themselves  in  a manner  acceptable  to  the  College. 

Neither  the  College  nor  any  of  its  officers  shall  be  under  any  liability  whatsoever  for  such 
dismissal. 

Judicial  Procedures 

To  ensure  due  process  in  the  actions  of  the  College  administrators,  there  is  an  official  College 
Appeals  Process  for  any  student  who  is  dismissed  from  a course,  from  a dormitory,  or  from  the 
College  for  infractions  of  the  College  rules.  (Failure  to  meet  academic  standards  of  satisfactory 
progress  does  not  automatically  entitle  a student  to  a hearing  under  the  College  Appeals 
Process.) 

The  College  Appeals  Process  cannot  be  activated  until  a senior  administrator  of  the  College  has 
indicated  in  writing  the  dismissal  action.  A student  wishing  to  activate  the  College  Appeals  Pro- 
cess must  do  so  within  72  hours  of  receipt  of  the  dismissal  action.  The  request  for  a hearing  must 
be  in  writing  and  delivered  or  mailed  to  the  office  of  the  Dean  of  the  College. 

It  is  the  responsibility  of  the  Dean  of  the  College  to  convene  within  five  working  days  a College 
Appeals  Committee.  Notice  of  the  time  and  place  of  the  hearing  must  be  communicated  to  the 
student  in  writing  at  least  48  hours  before  the  hearing.  (All  hearings  will  be  held  in  the  adminis- 
trative offices  at  118  Beacon  Street,  Boston.) 

The  disciplinary  sanction  is  held  in  abeyance  pending  the  result  of  the  College  Appeals  Commit- 
tee hearing.  The  College  Appeals  Committee  will  consist  of  a chairperson  (non-voting)  and  three 
voting  members:  a member  of  the  College  administration,  a faculty  member,  and  a student.  It  is 
the  responsibility  of  the  Chairperson  to  present  to  the  members  of  the  Committee  copies  of  all 
written  documents  pertaining  to  the  case.  The  student  may  bring  a maximum  of  three  guests  to 
the  hearing. 

The  College  Appeals  Committee  will  render  its  decision  in  writing  to  the  Dean  of  the  College.  The 
Dean  will  then  inform  the  student  in  writing  of  the  decision  within  48  hours  of  the  hearing. 
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Library 

The  College  Library  in  Boston,  occupying  the  entire  second  floor  of  the  main  College  building  at 
118  Beacon  Street,  provides  students  sufficient  reference  and  reading  materials  to  support  the 
curriculum  and  to  promote  interest  in  general  and  recreational  reading.  For  additional  research, 
faculty  and  students  may  use  the  facilities  of  the  Boston  Public  Library,  located  within  easy  walk- 
ing distance  of  the  College's  Boston  Campus. 

The  College  Library  is  open  during  the  following  hours: 

Monday  - Thursday  8:30  a.m.  - 9:00  p.m. 

Friday  8:30  a.m. -4:30  p.m. 

Saturday  1:00  p.m. -4:00  p.m. 

Sunday  6:00  p.m. -9:00  p.m. 

These  hours  are  subject  to  change.  Hours  may  vary  during  the  summer,  College  vacations,  and 
holidays. 

In  the  College  Library,  books  must  be  checked  out  at  the  Circulation  Desk.  A student  is  responsi- 
ble for  the  book  until  it  has  been  checked  back  in  to  the  Library  attendant.  Most  books  and  rec- 
ords may  be  borrowed  for  two  weeks  and  may  be  renewed  unless  a request  from  another  reader 
is  on  file.  Reference  books,  such  as  atlases,  dictionaries  and  encyclopedias,  may  not  be  taken 
from  the  Library.  Books  on  open  reserve  may  be  borrowed  after  4:00  p.m.  and  must  be  returned 
by  9:00  a.m.  the  following  day.  A fine  of  5 cents  per  day  is  charged  for  overdue  books,  periodi- 
cals, and  audio-visual  materials;  fines  for  overdue  reserve  materials  are  5 cents  per  hour  up  to  25 
cents  per  day. 

Books  from  the  College  Library  are  available  to  all  Continuing  Education  students  through  their 
Admissions  Counselors.  For  additional  research,  faculty  and  students  may  use  local  libraries  with 
which  the  College  has  formal  agreements.  Information  regarding  locations  and  hours  of  local 
libraries  may  be  obtained  from  Admissions  Counselors  or  the  College  Library. 

Any  student  who  fails  to  return  Library  materials,  pay  for  lost  books,  or  owes  excessive  Library 
fines  may  not  be  allowed  to  register  for  classes,  to  have  transcripts  sent,  or  to  receive  grades 
or  a degree. 
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he  academic  programs  offered  at  Fisher  Junior  College  combine  the  study  of  liberal  arts  and 
sciences  with  the  professional  skills  demanded  by  a modern  work  environment.  All  entering 
students  are  administered  diagnostic  examinations  in  the  areas  of  written  expression  and  mathe- 
matics, and  placed  in  the  appropriate  level  of  challenge.  The  computer  is  an  integral  component 
of  most  programs  leading  to  degrees  and  certificates. 

Fisher  Junior  College  believes  that  students  achieve  greater  success  when  they  have  specific 
educational  goals  to  work  toward.  Every  Fisher  student  declares  a program  major  upon  entry  to 
the  College.  The  academic  programs  are  designed  with  a degree  of  flexibility  so  that,  generally,  a 
student  may  change  his  or  her  major  without  difficulty  or  adverse  consequences.  Faculty  advisors 
in  the  Day  Division  and  Admissions  Counselors  in  Continuing  Education  are  assigned  to  each  stu- 
dent to  assist  in  selecting  the  appropriate  courses  necessary  to  meet  educational  objectives. 

Fisher  Junior  College  is  fully  accredited  by  the  New  England  Association  of  Schools  and  Colleges, 
Inc.  Credits  earned  at  Fisher  are  generally  transferable  to  similar  but  upper-level  baccalaureate 
programs  of  four-year  colleges  and  universities.  Because  specific  program  requirements  vary 
among  different  institutions,  students  wishing  to  transfer  should  work  closely  with  faculty  advi- 
sors and  Admissions  Counselors  to  ensure  the  maximum  transfer  of  credit. 

NOTE:  Not  all  programs  are  offered  in  both  Divisions  at  all  times.  For  current  program  availabil- 
ity, consult  the  College  Dean's  Office  or  Campus  Director. 

Degree  Programs  of  Study 

Business  (Accounting,  Assistant,  Administration) 

Fisher  Junior  College  offers  three  distinct  programs  of  study  in  the  area  of  business:  Accounting, 
Administrative  Assistant,  and  Business  Administration.  Each  of  the  programs  combines  the  study 
of  liberal  arts  and  accounting  with  a particular  business  focus. 

The  Accounting  program  consists  of  a regimen  of  accounting  courses  replete  with  computerized 
accounting  applications.  The  Administrative  Assistant  program  combines  the  study  of  manage- 
ment with  the  acquisition  of  high  technology  information  processing  skills.  The  Business  Admin- 
istration program  combines  a general  business  education  with  liberal  arts  courses. 
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Secretarial  (Executive,  Legal) 

Both  the  Executive  and  Legal  Secretarial  programs  are  designed  to  meet  the  great  demand  for 
degreed  secretaries  who  are  articulate,  responsible,  well-poised,  and  possessed  of  both  tradi- 
tional secretarial  skills  and  word  processing  operations.  There  is  ample  elective  opportunity  in 
both  of  these  programs  for  additional  course  work  in  computer  applications  and  liberal  arts.  The 
demand  is  increasingly  great  for  graduates  of  these  programs. 

Business  Computer  Applications 

Students  become  adept  at  using  various  computer  software  packages  used  in  a variety  of  busi- 
ness settings  and  develop  computer  programming  skills.  This  program  requires  extensive  labora- 
tory time  in  the  College  Computer  Center. 

Early  Childhood  Education/Child  Development 

The  academic  component  of  this  program  features  a broad  base  of  theoretical  and  practical 
knowledge  which  follows  the  intellectual,  emotional,  social,  and  physical  development  of  the 
child  from  birth  through  toddlerhood  and  the  preschool  years.  Graduates  enter  careers  in  public 
and  private  child-care  centers,  nursery  schools,  hospitals,  elementary  schools,  and  special  needs 
programs. 

Fashion  Merchandising 

A two-year  program  of  study  for  the  student  who  wishes  a strong  background  in  retailing,  fash- 
ion, and  business  management  to  prepare  for  an  entry-level  career  in  a fashion  industry.  A mod- 
ern Fashion  Merchandising  Center  is  the  focal  point  for  this  program.  Students  learn  computer 
applications  in  merchandising  in  the  College  Computer  Center. 

Legal  Assistant 

The  Legal  Assistant  program  combines  substantive  courses  in  the  law  with  general  administra- 
tive courses  in  accounting,  information  processing,  and  business  computer  applications.  The  pro- 
gram prepares  graduates  for  entry-level  opportunities  in  a law  office  or  the  legal  department  of  a 
corporation. 

Liberal  Arts 

The  Liberal  Arts  program  prepares  the  graduate  for  upper-level  collegiate  work  in  a variety  of 
majors.  The  Liberal  Arts  Seminar  is  a unique  feature  of  this  program  and  helps  students  apply 
knowledge  gained  through  their  studies  to  the  formulation  of  educational  and  career  goals. 

Medical  Assistant 

The  Medical  Assistant  program  prepares  the  student  with  the  administrative  and  clinical  knowl- 
edge and  skills  necessary  to  assume  responsibilities  in  the  modern  hospital  and  medical  office. 
Students  participate  in  an  externship  experience  during  the  second  semester  of  the  senior  year, 
thus  gaining  valuable  first-hand  experience.  Graduates  of  this  program  are  eligible  to  sit  for 
the  national  certification  examination  administered  by  the  American  Association  of  Medical 
Assistants. 

Travel  and  Tourism  Administration 

The  acquisition  of  basic  administrative  skills  are  combined  with  the  study  of  all  aspects  of  the 
travel  and  tourism  industry.  Students  learn  automated  reservations  procedures  via  hands-on 
computer  experience  and  a supervised  internship  experience.  Graduates  enter  this  career 
field  directly  or  transfer  to  a four-year  institution  offering  the  Bachelor's  degree  in  travel 
administration. 
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Travel  and  Tourism  Administration  (Hotel  Management  Emphasis) 

Students  in  this  program  complete  all  the  required  courses  of  the  Travel  and  Tourism  Administra- 
tion program,  but  with  the  addition  of  three  hotel-related  courses.  These  specialized  courses  are 
capped  by  a one-semester  hotel  internship  experience,  which  prepares  students  for  entry-level 
positions  after  graduation. 

Certificate  Programs  of  Study 

Early  Childhood  Education 

This  certificate  program  provides  a strong  foundation  in  the  career  field  of  child  development 
education  and  training.  Field  work  in  specific  competencies  that  conform  to  national  guidelines 
for  child-care  preparation  is  featured. 

Word  Processing/Office  Systems 

This  certificate  program  provides  intensive  training  experience  in  keyboarding,  word  processing, 
and  other  secretarial  and  business  skills  to  ensure  employment  in  a high  technology  office 
environment. 


PROGRAM  REQUIREMENTS 


ASSOCIATE  IN  SCIENCE  DEGREE 
Accounting 

Credit  Hours 

First  Year 

1st  Sem. 

2nd  Sem. 

Ac  101-102 

Elementary  Accounting  1 & II 

3 

3 

Cs  101 

Introduction  to  Computers 

3 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

La  103 

Business  Law 

3 

Ma  105-106 

Introductory  Algebra  1 & II* 

3 

3 

Free  Electives 

3 

3 

15 

15 

Second  Year 

Ac  201-202 

Intermediate  Accounting  1 & II 

3 

3 

Ac  206 

Cost  Accounting 

3 

Ec  101 

Macroeconomics 

3 

Ec  102 

Microeconomics 

3 

Mg  201 

Principles  of  Management 

3 

Humanities  Electives 

3 

3 

Free  Electives 

3 

3 

15 

15 

*To  fulfill  this  requirement,  Ma  107/108  or  Ma  109/110  may  be  taken  dependent  upon  math  proficiency. 
Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  SCIENCE  DEGREE 
Administrative  Assistant 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

Ac  101-102 

Elementary  Accounting  1 & II 

3 

3 

Cs  101 

Introduction  to  Computers 

3 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Ma  105 

Introductory  Algebra  1 

3 

Se  101 

Introductory  Keyboarding 

3 

Se  102 

Intermediate  Keyboarding 

3 

Math/Science  Elective 

3/4 

Social  Science  Elective 

3 

15 

15/16 

Second  Year 

Bu  103 

Business  Communication 

3 

Mg  201 

Principles  of  Management 

3 

Se  223 

Word  Processing  Operations 

3 

Se  224 

Word  Processing  Applications 

3 

Se  233 

Executive  Office  Procedures 

3 

Humanities  Electives 

3 

3 

Social  Science  Elective 

3 

Free  Electives 

3 

3 

15 

15 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  SCIENCE  DEGREE 
Business  Administration 


First  Year 

Ac  101-102  Elementary  Accounting  I & II 

En  101  Expository  Writing 

En  102  Literature  and  the  Critical  Essay 

La  103  Business  Law 

Ma  105-106  Introductory  Algebra  I & IT 
Ps  101  Introduction  to  Psychology 

Humanities  Electives 


Second  Year 

Ec  101 
Ec  102 
Mg  201 
Mg  202 
Mk  201 


Macroeconomics 
Microeconomics 
Principles  of  Management 
Personnel  Management 
Principles  of  Marketing 
Computer  Science  Elective 
Free  Electives* ** 


Credit  Hours 

IstSem.  2ndSem. 

3 3 

3 

3 

3 

3 3 

3 

3 3 

15  15 


3 

3 

3 

6 6 

15  15 


*To  fulfill  this  requirement,  Ma  107/108  or  Ma  109/110  may  be  taken  dependent  upon  math  proficiency. 

**Free  Elective  Choices  — Consult  your  advisor  or  Admissions  Counselor.  In  general,  students  planning  to  begin 
employment  upon  graduation  are  advised  to  take  keyboarding,  word  processing,  and  computer  applications 
courses.  Students  planning  to  transfer  to  a four-year  college  offering  a business  administration  program  are 
advised  to  select  liberal  arts  courses,  particularly  social  sciences,  lab  sciences,  and  pre-calculus  mathematics. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  SCIENCE  DEGREE 
Business  Computer  Applications 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

Cs  101 

Introduction  to  Computers 

3 

Cs  103 

BASIC  Programming 

3 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Ma  105-106 

Introductory  Algebra  1 & II* 

3 

3 

Se  101 

Introductory  Keyboarding 

3 

Se  223 

Word  Processing  Operations 

3 

Humanities  Electives 

3 

3 

15 

15 

Second  Year 

Ac  101-102 

Elementary  Accounting  1 & II 

3 

3 

Cs  105 

Pascal  Programming 

3 

Cs  121 

Computer  Applications  for  Managers 

3 

Ec  101 

Macroeconomics 

3 

Ps  101 

Introduction  to  Psychology 

3 

Computer  Science  Elective 

3 

Free  Electives 

3 

6 

15 

15 

*To  fulfill  this  requirement,  Ma  107/108  or  Ma  109/110  may  be  taken  dependent  upon  math  proficiency. 
Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  ARTS  DEGREE 

Early  Childhood  Education/Child  Development 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

Ed  103 

Planning  Programs  for  Young  Children 

3 

Ed  202 

Infant  and  Toddler  Development  & Curricula 

3 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Ps  103 

Child  Development 

3 

Ps  104 

Pre-Adolescent  through  Adult  Development 

3 

Math/Science  Electives* 

3/4 

3/4 

Humanities  Electives 

3 

3 

15/16 

15/16 

Second  Year 

Ed  200 

Early  Childhood  Internship  1 

3 

Ed  201 

Early  Childhood  Internship  II 

3 

Ed  203 

Preschool  Curricula 

3 

Ed  204 

Strategies  for  Children's  Behavior 

3 

Ed  205 

Children  with  Special  Needs 

3 

Ed  223 

Administering  Agencies  for  Young  Children 

3 

Supporting  Courses** 

3 

3 

Free  Electives 

3 

3 

15 

15 

*At  least  3 credits  must  be  taken  from  either  Sc  121,  Human  Reproductive  Biology;  Sc  125,  Human  Physiology; 
or  Sc  103,  Biology. 

•’Students  should  select  these  courses  after  consulting  advisor  regarding  their  specific  career  objectives. 
Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 


35 


Program  Requirements 


ASSOCIATE  IN  SCIENCE  DEGREE 
Executive  Secretarial 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Se  101-102 

Introductory  & Intermediate  Keyboarding 

3 

3 

Se  111 

Elementary  Shorthand 

3 

Se  113 

Intermediate  Shorthand 

3 

Humanities  Elective 

3 

Social  Science  Electives 

3 

3 

Free  Elective 

3 

15 

15 

Second  Year 

Ac  101 

Elementary  Accounting  1 

3 

Ma  105 

Introductory  Algebra  1 

3 

Se  201 

Advanced  Keyboarding 

3 

Se  211-212 

Dictation  & Transcription  1 & II 

3 

3 

Se  223 

Word  Processing  Operations 

3 

Se  233 

Executive  Office  Procedures 

3 

Humanities  Elective 

3 

Math/Science  Elective 

3/4 

Free  Elective 

3 

15 

15/16 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 


36 


Program  Requirements 


ASSOCIATE  IN  SCIENCE  DEGREE 
Fashion  Merchandising 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Fm  101 

Principles  of  Retailing 

3 

Fm  102 

Fashion  Merchandising 

3 

Fm  103 

Textile  Science 

3 

Fm  106 

Visual  Merchandising  (OR) 

Mg  202 

Personnel  Management 

3 

Ma  105 

Introductory  Algebra  1 
Math/Science  Elective 

3 

3/4 

Social  Science  Elective 
Free  Elective 

3 

3 

15 

15/16 

Second  Year 

Cm  105 

Public  Speaking 

3 

Fm  200 

Fashion  Merchandising  Internship 

3 

Fm  209 

Retail  Buying 

3 

Mk  201 

Principles  of  Marketing 

3 

Mk  205 

Principles  of  Salesmanship 

3 

Ps  101 

Introduction  to  Psychology 

3 

Program  Elective 
Humanities  Elective 

3 

3 

Free  Electives 

6 

15 

15 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  SCIENCE  DEGREE 
Legal  Assistant 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

Ac  101 

Elementary  Accounting  1 

3 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Gv  105 

The  American  Legal  System 

3 

La  103 

Business  Law 

3 

Se  101 

Introductory  Keyboarding 

3 

Se  102 

Intermediate  Keyboarding 

3 

Humanities  Elective 

3 

Free  Electives 

3 

3 

15 

15 

Second  Year 

La  141 

Real  Estate  Law 

3 

La  203 

Law  Office  Practice 

3 

Ma  105 

Introductory  Algebra  1 

3 

Mg  201 

Principles  of  Management 

3 

Se  223 

Word  Processing  Operations 

3 

Computer  Science  Elective 

3 

Humanities  Elective 

3 

Math/Science  Elective 

3/4 

Social  Science  Elective 

3 

Free  Elective 

3 

15 

15/16 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  SCIENCE  DEGREE 
Legal  Secretarial 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Gv  105 

The  American  Legal  System 

3 

La  103 

Business  Law 

3 

Se  101 

Introductory  Keyboarding 

3 

Se  102 

Intermediate  Keyboarding 

3 

Se  111 

Elementary  Shorthand 

3 

Se  113 

Intermediate  Shorthand 

3 

Humanities  Elective 

3 

Social  Science  Elective 

3 

15 

15 

Second  Year 

Ac  101 

Elementary  Accounting  1 

3 

La  203 

Law  Office  Practice 

3 

Ma  105 

Introductory  Algebra  1 

3 

Se  201 

Advanced  Keyboarding 

3 

Se  211-212 

Dictation  & Transcription  1 & II 

3 

3 

Se  223 

Word  Processing  Operations 

3 

Humanities  Elective 

3 

Math/Science  Elective 

3/4 

Free  Elective 

3 

15 

15/16 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  ARTS  DEGREE 
Liberal  Arts 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Foreign  Language  Electives 

3 

3 

History  Electives 

Electives  in  Fine  Arts,  Philosophy,  or 

3 

3 

Introduction  to  the  Humanities 

3 

3 

Free  Electives 

3 

3 

15 

15 

Second  Year 

Cm  105 

Public  Speaking 

3 

Hu  201 

Liberal  Arts  Seminar 

3 

Humanities  Electives 

3 

3 

Math/Science  Electives 

3/4 

3/4 

Social  Science  Electives 

3 

3 

Free  Electives 

3 

3 

15/16 

15/16 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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ASSOCIATE  IN  SCIENCE  DEGREE 
Medical  Assistant 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Ma  105 

Introductory  Algebra  1 

3 

Me  201 

Medical  Terminology 

3 

Ps  101 

Introduction  to  Psychology 

3 

Sc  125 

Human  Physiology 

3 

Se  101 

Introductory  Keyboarding 

3 

Se  102 

Intermediate  Keyboarding 

3 

Humanities  Elective 

3 

3 

15 

15 

Second  Year 

Ac  101 

Elementary  Accounting  1 

3 

Cs  123 

Data  Base  Management 

3 

La  121 

Law  & Ethics  of  Health  Care 

3 

Me  200 

Medical  Externship 

4 

Me  202 

Medical  Records  and  Administrative  Procedures 

3 

Me  205 

Clinical  Assisting 

4 

Mg  201 

Principles  of  Management 

3 

Se  223 

Word  Processing  Operations 

3 

Social  Science  Elective 

3 

Free  Elective 

3 

16 

16 

Minimum  credits  required  for  graduation  - 62 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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Program  Requirements 


ASSOCIATE  IN  SCIENCE  DEGREE 

Travel  and  Tourism  Administration  (Hotel  Management  Emphasis  available) 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101 

Expository  Writing 

3 

En  102 

Literature  and  the  Critical  Essay 

3 

Ma  105 

Introductory  Algebra  1 

3 

Ta  101 

Principles  of  Travel  & Tourism 

3 

Ta  103 

Travel  Geography:  Western  Hemisphere 

3 

Ta  104 

Travel  Geography;  Eastern  Hemisphere 

3 

Ta  105 

Tariff  & Ticketing 

3 

Foreign  Language* 

3 

3 

Social  Science  Elective 

3 

15 

15 

Second  Year 

Ac  101 

Elementary  Accounting  1 

3 

Mg  202 

Personnel  Management 

3 

Se  101 

Introductory  Keyboarding 

3 

Ta  200 

Travel  Internship** 

4 

Ta  201 

Travel  Sales  and  Marketing 

3 

Ta  207 

Automated  Reservation  Procedures 

3 

Math/Science  Elective 

3/4 

Social  Science  Elective 

3 

Free  Electives** 

3 

3 

15/16 

16 

*A  minimum  of  one  year  college-level  foreign  language  competency  is  required.  Foreign  language  requirement 
can  be  waived  through  demonstrating  conversational  competency  in  a foreign  language.  If  language  is  waived, 
humanities  electives  are  required. 

‘‘Students  selecting  the  Hotel  Management  Emphasis  should  take  Hm  200,  Hotel  Management  Internship  in 
place  of  Ta  200;  and  Hm  101,  Introduction  to  Hospitality  Industry,  and  Hm  202,  Front  Office  Operations,  in 
place  of  the  two  free  electives. 

Minimum  credits  required  for  graduation  - 61 

Sequencing  of  courses  in  Continuing  Education  will  vary.  Consult  Admissions  Counselors  for  scheduling 
assistance. 
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Program  Requirements 


CERTIFICATE  PROGRAM 
Early  Childhood  Education 


Credit  Hours 


Ed  103 

Planning  Programs  for  Young  Children 

3 

Ed  200 

Early  Childhood  Internship  1 

3 

Ed  201 

Early  Childhood  Internship  II 

3 

Ed  202 

Infant  and  Toddler  Development  & Curricula  (OR) 

Ed  203 

Preschool  Curricula 

3 

Ed  204 

Strategies  for  Children's  Behavior 

3 

En  101 

Expository  Writing 

3 

Ps  103 

Child  Development 

3 

Free  Electives* 

9 

30 


‘Students  seeking  state  certification  should  seek  advice  of  Admissions  Counselors  before  selecting  a free 
elective. 

Minimum  credits  required  for  certificate  - 30 
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CERTIFICATE  PROGRAM 
Word  Processing/Office  Systems 


Credit  Hours 


Ac  101 

Elementary  Accounting  1 

3 

Bu  103 

Business  Communication 

3 

En  101 

Expository  Writing 

3 

Ma  105 

Introductory  Algebra  1 

3 

Se  101 

Introductory  Keyboarding 

3 

Se  102 

Intermediate  Keyboarding 

3 

Se  223 

Word  Processing  Operations 

3 

Se  224 

Word  Processing  Applications 

3 

Se  233 

Executive  Office  Procedures 

3 

Free  Elective 

3 

30 


Minimum  credits  required  for  certificate  - 30 
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COURSE  DESCRIPTIONS 


Credit  Hours 

The  Day  Division  academic  year  is  divided  into  two  semesters  of  about  fifteen  weeks  each.  The 
Evening  Division  has  six  eight-week  terms,  and  the  Weekend  College's  year  is  divided  into  three 
sixteen-week  trimesters.  Course  credits  are  indicated  by  the  term  credit  hours,  and  most  courses 
at  Fisher  Junior  College  earn  three  hours  of  credit.  In  general,  a credit  hour  represents  one  hour  a 
week  of  classroom  lecture  or  two  hours  per  week  of  laboratory. 

Accounting 

Elementary  Accounting  I (AC  101)  3 

This  course  introduces  the  basic  procedures  used  in  keeping  and  understanding  a set  of  account- 
ing records  for  a service  business,  including  journal  and  ledger  entries.  Topics  studied  are  trial 
balances,  the  worksheet  with  adjustments,  basic  financial  statements,  and  the  completion  of  the 
accounting  cycle.  Related  subjects  include  petty  cash  funds,  reconciliation  of  a bank  statement, 
and  payroll  records. 

Elementary  Accounting  II  (AC  102)  Prerequisite:  AC  101  or  placement  test  3 

This  course  begins  with  an  introduction  to  accounting  for  a merchandising  business,  including  the 
use  of  special  timesaving  journals  and  ledgers.  Additional  worksheet  adjustments,  formal  finan- 
cial statements,  and  end-of-period  closing  procedures  for  a merchandising  business  are  covered. 
Accounting  for  promissory  notes  and  notes  receivable  follows.  The  course  concludes  with 
accounting  for  partnerships  and  corporations.  Students  will  use  a personal  computer  to  make  a 
variety  of  accounting  entries  during  the  course. 

Intermediate  Accounting  I (AC  201 ) Prerequisite:  AC  102  or  placement  test  3 

This  course  examines  the  generally  accepted  accounting  principles  as  they  pertain  to  the  prepa- 
ration of  financial  statements.  The  accounting  process  of  recording  transactions,  adjusting,  and 
closing  the  books  will  be  reviewed.  Also  included  are  the  balance  sheet  accounts  of  cash,  short- 
term investments,  receivables  and  inventories,  and  their  presentation  on  the  balance  sheets. 

Intermediate  Accounting  II  (AC  202)  Prerequisite:  AC  201  3 

This  course  continues  the  study  of  balance  sheet  accounts  begun  in  AC  201.  The  course  explores 
current  liabilities,  plant  assets,  intangible  assets,  long-term  liabilities,  and  examines  the  more 
complex  issues  involved  in  the  corporate  form  of  organization.  It  also  covers  accounting  for 
income  taxes  and  the  statement  of  changes  in  financial  position. 

Cost  Accounting  (AC  206)  Prerequisite:  AC  102  3 

This  course  analyzes  the  cost  of  a manufactured  item  and  how  it  is  determined.  Topics  include 
job-order  costing  and  process  costing.  It  examines  the  utilization  of  accounting  data  by  manage- 
ment in  decisionmaking,  and  also  includes  a study  of  budgets  and  capital  investment  decisions. 

Anthropology 

Introduction  to  Anthropology  (AN  101)  3 

This  course  is  designed  to  introduce  the  student  to  the  discipline  of  anthropology  and  to  the  con- 
cept of  culture.  While  most  attention  will  be  paid  to  cultural  anthropology,  other  subfields  in  the 
discipline,  i.e.  physical  anthropology,  linguistics,  and  archeology  will  be  discussed. 
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Course  Descriptions 


Business 

Business  Communication  (BU  103)  Prerequisite:  EN  101  3 

A practical  application  of  writing  skills  developed  in  EN  101.  This  course  presents  the  opportunity 
to  develop  clear  and  concise  written  responses  to  a variety  of  situations  in  a business  setting. 
Emphasis  will  be  placed  on  the  creation  of  prompt,  well-organized,  and  flawless  communication 
within  a structured  format.  Replaces  CM  103,  Administrative  Communication. 

Communication 

Public  Speaking  (CM  105)  3 

An  introductory  course  in  the  art  of  public  speaking.  Students  will  explore  concepts  of  both  tradi- 
tional and  contemporary  speeches.  Emphasis  is  placed  on  writing  and  delivering  speeches  of 
information  and  persuasion.  Formerly  titled  Oral  Communication. 

Computer  Science 

Introduction  to  Computers  (CS101)  3 

This  course  will  introduce  students  to  the  parts  of  a computer,  models  available  on  the  market, 
terminology,  software  applications,  social  implications,  and  career  opportunities.  Hands-on  expe- 
rience will  include  running  prewritten  business  application  programs  as  well  as  creating,  debug- 
ging and  running  BASIC  programs.  This  course  may  not  be  used  to  fulfill  a Math/Science  elective 
requirement. 

BASIC  Programming  (CS  103)  3 

Students  will  be  introduced  to  the  rules  of  the  BASIC  programming  language  and  will  be  taught 
howto  apply  the  concepts  using  practical  business  applications.  Fundamentals  of  flowcharting 
and  documentation  techniques  will  be  emphasized.  During  the  lab  period,  programs  will  be 
entered,  documented,  debugged,  and  printed. 

Pascal  Programming  (CS  105)  3 

This  course  is  designed  to  introduce  the  student  to  the  principal  features  of  the  Pascal  program- 
ming language.  Topics  include  program  structuring,  algorithms,  input/output  routines,  data  types, 
control  statements,  functions  and  procedures,  arrays  and  subscripts,  and  recursion. 

Computer  Applications  for  Managers  (CS  121 ) 3 

This  hands-on  computer  course  will  introduce  students  to  how  computers  are  being  used  by 
managers.  The  course  will  teach  the  student  how  to  use  the  popular  spreadsheet  program 
Multiplan™.  Using  Multiplan™,  students  will  learn  how  to  use  electronic  spreadsheets  for  appli- 
cations such  as  inventory  management,  budgeting,  and  financial  analysis.  The  course  will  also 
teach  the  student  another  approach  to  managing  and  processing  information.  Using  a data  base 
system,  students  will  learn  how  to  manage  and  organize  customer,  inventory,  and  personnel  files 
and  how  to  retrieve,  edit,  and  generate  reports  from  this  data.  This  course  may  not  be  used  to 
fulfill  a Math/Science  elective  requirement. 

Data  Base  Management  (CS  123)  3 

An  introduciton  to  application  program  development  in  a data  base  environment  with  emphasis 
on  the  basic  principles  of  data  base  management.  This  is  a hands-on  computer  course  giving 
students  experience  with  customer  files,  personnel  and  payroll  records,  invoice  data,  research 
statistics,  and  inventories.  This  course  may  not  be  used  to  fulfill  a Math/Science  elective 
requirement. 
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Course  Descriptions 


Integrated  Computer  Management  Systems  (CS  125)  3 

A hands-on  computer  approach  to  spreadsheet  analysis,  performance  management,  and  graph- 
ics. The  student  will  learn  how  to  enter  data,  develop  formulas,  correct  mistakes,  use  the  special 
formula  functions,  print  the  worksheet,  and  combine  files  and  graphic  data.  Upon  completion  of 
the  course,  the  student  should  have  the  necessary  tools  to  develop  worksheets  for  such  applica- 
tions as  personal  financial  planning,  budgets,  cost  projections,  and  checkbook  registry.  This 
course  may  not  be  used  to  fulfill  a Math/Science  elective  requirement. 

Economics 

Macroeconomics  (EC  101)  3 

An  examination  of  the  macroeconomic  factors  which  influence  the  activities  of  consumers,  busi- 
nesses, and  government.  By  analyzing  national  income,  supply  and  demand,  investment  and  sav- 
ings, consumption  patterns,  and  monetary  and  fiscal  policy,  the  student  will  gain  insight  into  the 
economic  issues  of  the  day.  Among  these  are  the  causes  of  inflation,  unemployment,  recession, 
and  how  government  policies  affect  the  economy. 

Microeconomics  (EC  102)  3 

A study  of  the  basic  institutions  and  principles  essential  to  an  understanding  of  the  economic 
system.  In  microeconomic  terms  such  concepts  as  a firm's  basic  costs,  revenues,  and  potential 
profit  and  loss  are  considered.  Each  of  the  four  market  conditions  — perfect  competition,  monop- 
oly, oligopoly,  and  monopolistic  competition  — are  analyzed  and  their  influence  on  a firm's  prices 
and  production  level  are  explained. 

Education 

Planning  Programs  for  Young  Children  (ED  103)  3 

An  introduction  to  program  planning  in  early  childhood  settings.  Staffing,  environments,  teacher- 
parent  roles,  and  program  planning  will  be  studied.  Replaces  ED  211.  Only  one  of  these  two 
courses  may  be  applied  to  certificate  or  degree  program. 

Early  Childhood  Internship  I (ED  200)  Prerequisite:  PS  103  3 

This  supervised  practicum  (minimum  of  120  hours)  provides  students  with  opportunities  to 
develop  skills  in  interacting  with  young  children  and  to  integrate  theories  of  child  development 
with  practice.  (The  internship  provides  experiences  consistent  with  state  and  national  guide- 
lines.) Formerly  titled  Early  Childhood  Field  Placement.  Only  one  of  these  two  courses  may  be 
applied  to  certificate  or  degree  program. 

Early  Childhood  Internship  II  (ED  201)  Prerequisite:  ED  200  3 

This  advanced  supervised  practicum  (minimum  of  120  hours)  provides  students  with  further 
opportunities  to  develop  professional  skills  with  preschool  children  in  day  care,  special  needs, 
hospital,  or  museum  settings.  (The  internship  provides  experiences  consistent  with  state  and 
national  guidelines.)  Formerly  titled  Special  Needs  Field  Placement.  Only  one  of  these  two 
courses  may  be  applied  to  certificate  or  degree  program. 

Infant  and  Toddler  Development  and  Curricula  (ED  202)  Prerequisite:  PS  103  3 

This  course  will  match  caregiver  strategies  with  child  development  theory  for  the  development  of 
infants  and  toddlers  through  experience,  environments,  and  stimulations.  Replaces  Day  Care  for 
Infants  and  Toddlers  (ED  235).  Only  one  of  these  two  courses  may  be  applied  to  certificate  or 
degree  program. 
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Preschool  Curricula  (ED  203)  Prerequisite:  PS  103  3 

This  course  presents  a curriculum  framework  for  helping  young  children  develop  through  active 
learning.  The  curriculum  areas  of  art,  science,  and  language  arts  will  be  explored  to  demonstrate 
relationships  between  children's  experimentation  and  teachers'  creativity.  Formerly  titled  Early 
Childhood  Experience  (ED  203)  and  Creative  Experience  in  the  Curriculum  (ED  213).  Only  one  of 
these  three  courses  may  be  applied  to  certificate  or  degree  program. 

Strategies  for  Children's  Behavior  (ED  204)  Prerequisite:  PS  103  3 

This  course  will  examine  instructional  strategies  whereby  a child's  self-control  is  developed  in 
the  context  of  group  settings.  Course  material  is  drawn  from  developmental  and  personality  the- 
ory. Replaces  Behavioral  Management  of  Preschool  Children  (ED  234).  Only  one  of  these  two 
courses  may  be  applied  to  certificate  or  degree  program. 

Children  with  Special  Needs  (ED  205)  Prerequisite:  PS  103  3 

This  course  is  an  introduction  to  the  field  of  early-childhood  intervention  and  education  with  spe- 
cial needs  children.  Strategies  for  helping  special  needs  children  through  understanding  of  child 


development,  special  needs,  curriculum,  and  the  environment  will  be  pursued.  Replaces  Pre- 
school Children  with  Special  Needs  (ED  215).  Only  one  of  these  two  courses  may  be  applied  to 
certificate  or  degree  program. 

Development  Through  Children's  Play  (ED  208)  3 

Children's  play  from  birth  through  the  preschool  years  is  pursued  as  a key  to  understanding  the 
development  of  the  whole  child.  Observations  of  children  at  play  will  be  required. 

Language,  Reading  and  Writing  with  Young  Children  (ED  212)  3 

This  course  will  explore  the  acquisition  and  development  of  language  arts  in  infants,  toddlers, 
and  young  children.  A major  emphasis  will  be  placed  on  methods  and  materials  appropriate  for 
stimulating  language  development  in  reading,  writing,  listening,  and  speaking. 

Science  and  Math  with  Young  Children  (ED  214)  3 

An  exploring,  experimenting,  and  materials-centered  course  to  introduce  adults  to  science  and 
math  activities  suitable  for  young  children. 

Staff,  Family  and  Community  Interactions  (ED  221)  3 

The  study  of  interpersonal  family,  community,  and  staff  relations  in  early  childhood  professional 
settings.  Formerly  titled  School,  Family,  and  Community  Interaction  (ED  231).  Only  one  of  these 
two  courses  may  be  applied  to  certificate  or  degree  program. 

Administering  Agencies  for  Young  Children  (ED  223)  Prerequisite:  ED  103  3 


A survey  course  in  the  administration  of  early  childhood  settings.  National  and  state  regulations, 
staff  development,  finances,  health  issues,  recordkeeping,  and  family  community  relations  will  be 
examined.  Formerly  titled  Administration  and  Supervision  of  Day  Care  Centers  (ED  233).  Only  one 
of  these  two  courses  may  be  applied  to  certificate  or  degree  program. 

English 

Preparatory  English  (EN  001)  3 

A review  of  basic  skills  which  will  prepare  students  to  meet  the  writing  demands  of  EN  101. 
Emphasis  will  be  placed  on  review  and  drill  of  grammar  and  mechanics  and  on  organization  of 
ideas  through  writing  well-developed  paragraphs.  The  final  assignment  of  the  semester  will  be  a 
formal  essay.  May  not  be  applied  to  degree  or  certificate  program. 
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Expository  Writing  (EN  101)  3 

The  development  of  expository  writing  skills  toward  the  goal  of  mastering  the  formal  five-para- 
graph  essay.  Assigned  model  essays  will  be  analyzed  and  discussed  in  class,  and  the  writing  pro- 
cess will  be  emphasized  through  concentration  on  grammar,  punctuation,  spelling,  organization, 
and  style.  Modes  of  expression  will  include  description/narration,  comparison,  classification, 
cause  and  effect,  and  argumentation.  A research  component  will  be  included. 

Literature  and  the  Critical  Essay  (EN  102)  Prerequisite:  EN  101  3 

The  relationship  of  language  and  literature  to  personal  experience.  Outstanding  examples  of  fic- 
tion, poetry,  and  drama  will  be  read  and  discussed.  Expository  skills  learned  in  EN  101  will  be 
applied  to  the  process  of  writing  critical  essays. 

Creative  Writing  (EN  105)  3 

Topics  in  this  course  include  traditional  and  contemporary  methods  of  imaginative  writing.  Stu- 
dents will  analyze  various  techniques  of  fiction  and  poetry  composition  and  then  examine  and 
compare  those  techniques  with  their  own. 

Modern  Irish  Poetry  and  Drama  (EN  128)  3 

The  major  poets  and  dramatists  of  twentieth-century  Ireland,  including  the  writers  associated 
with  the  Irish  Renaissance  — Gregory,  Yeats,  Synge,  and  O'Casey  — as  well  as  the  more  con- 
temporary poets  and  playwrights  — Behan,  Heany,  Montague,  and  Boland.  Class  material  will 
include  lecture  and  group  discussion  of  the  works  read,  films  on  Ireland  and  its  writers,  and 
recordings  of  Irish  poetry  and  music.  In  addition,  since  many  colleges  in  the  area  offer  programs 
focusing  on  Irish  literary  and  cultural  heritage,  students  will  have  the  option  of  taking  advantage 
of  these  events  in  the  form  of  field  trips  to  Irish  plays,  poetry  readings,  musical  performances, 
and  films. 

Modern  Irish  Fiction  (EN  129)  3 

While  this  literature  course  deals  with  both  the  novelists  and  the  short  story  writers  of  twen- 
tieth-century Ireland,  the  emphasis  will  be  on  the  short  story.  This  is  the  narrative  form  most 
commonly  and  effectively  utilized  by  the  modern  Irish  fiction  writers.  Authors  covered  will  include 
Joyce,  O'Flaherty,  O'Faolain,  O'Connor,  McLaverty,  E.  O'Brien,  K.  O'Brien,  and  Lavin.  Course 
material  includes  lecture  as  well  as  group  discussion  of  the  stories  read.  Supplementary  class 
material  such  as  the  film  Cal,  based  on  McLaverty's  novel,  will  be  presented.  In  addition,  field 
trips  to  literary  and  cultural  events  such  as  those  listed  in  EN  128  will  be  made  available  to  stu- 
dents. No  prerequisite. 

Shakespeare:  Comedies  (EN  131)  3 

This  course  examines  the  status  of  the  theater  in  Elizabethan  London,  economic  and  political  fac- 
tors of  the  era,  and  an  analysis  of  the  sources,  the  background,  and  the  application  to  the  con- 
temporary mores  and  circumstances.  Representative  comedies  will  be  studied  and  discussed: 

The  Taming  of  the  Shrew,  The  Comedy  of  Errors,  The  Tempest,  A Midsummer  Night's  Dream, 
Troilus  and  Cressida,  Measure  for  Measure,  and  Twelfth  Night. 

Shakespeare:  Tragedies  and  Histories  (EN  132)  3 

An  analysis  of  several  major  tragedies,  including  Romeo  and  Juliet,  King  Lear,  Macbeth,  Othello, 
and  Hamlet.  Two  history  plays  will  also  be  included:  Richard  III  and  Henry  IV,  Part  1. 

Romantic  Poetry  (EN  135)  3 

An  analysis  of  the  works  of  the  major  poets  of  the  Romantic  period  in  English  literature.  Empha- 
sis will  be  on  the  poems  of  Burns,  Blake,  Wordsworth,  Coleridge,  Shelley,  Byron,  and  Keats. 
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Twentieth  Century  American  Drama  (EN  143)  3 

This  course  will  focus  on  the  development  of  American  drama  in  the  twentieth  century.  Through 
a close  examination  of  American  plays  and  playwrights,  students  will  learn  about  the  traditional 
and  the  experimental  in  American  theater.  Works  by  O'Neill,  Wilder,  Heilman,  Williams,  Miller, 
Albee,  and  Hansberry  are  likely  to  be  studied.  The  course  may  include  a field  trip  to  see  one  or 
more  plays. 

Twentieth  Century  American  Novel  (EN  145)  3 

This  course  examines  the  writings  of  outstanding  American  novelists  of  the  twentieth  century, 
with  emphasis  on  the  social  outlook  they  imply.  Writers  likely  to  be  studied  include  Wharton, 
Fitzgerald,  Hemingway,  Faulkner,  McCullers,  Ellison,  Salinger,  Roth,  Vonnegut,  Guest,  and  Irving. 

American  Short  Story  (EN  146)  3 

Many  critics  argue  that  the  short  story  is  the  most  successfully  developed  form  of  American  lit- 
erature. This  course  will  examine  the  American  short  story  from  its  beginnings  to  the  present. 
Attention  will  be  paid  to  the  romantic,  realistic,  and  experimental  in  American  short  fiction,  as 
well  as  to  relevant  historical  background. 

Literature  of  Social  Dissent  (EN  147)  3 

This  course  will  provide  an  overview  of  the  American  prose  and  poetry  of  discontent  covering 
the  three  decades  from  the  mid-fifties  to  the  present.  The  philosophy  and  substance  of  several 
political  movements  will  be  examined  through  the  poetry,  fiction,  theater,  essays,  and  music  of 
this  era. 

Continental  Drama  (EN  162)  3 

Analysis  and  appreciation  of  the  significant  plays  of  continental  Europe  from  Ibsen  and  Strind- 
berg to  Brecht  and  Beckett.  The  interpretation  and  purpose  of  expressionism,  the  epic  theater, 
and  absurdism  as  specific  methods  of  dramatic  presentation  will  be  examined. 

Masterpieces  of  Short  Fiction  (EN  180)  3 

This  course  will  focus  on  short  fiction  by  writers  from  outside  the  United  States.  Through  close 
analysis  of  superior  short  fiction,  students  will  become  aware  of  the  nature  of  this  form  and  of 
ways  that  writers  around  the  world  have  grappled  with  it  successfully.  Authors  likely  to  be  stud- 
ied include  Chekhov,  Conan  Doyle,  Conrad,  de  Maupassant,  Dostoevsky,  Flaubert,  Joyce,  Lessing, 
Garcia  Marquez,  Mishima,  Munro,  Pirandello,  and  Woolf. 

Tales  and  Legends  (EN  181)  3 

The  nature  of  the  supernatural  and  the  demonic,  the  fantasy,  magic,  and  mythic  qualities  of  life 
in  the  past  and  in  the  future.  Such  writers  as  Poe,  Singer,  Jackson,  Carter,  Bradbury,  and  Le  Guin 
will  be  examined. 

Detective  Fiction  (EN  182)  3 

The  study  of  one  of  the  most  popular  forms  of  contemporary  literature.  An  investigation  into  the 
nature  and  character  of  the  charismatic  modern  hero:  the  private  investigator.  Authors  likely  to 
be  read  include  Poe,  Hammett,  Chandler,  and  Parker. 

Themes  in  Modern  Poetry  (EN  183)  3 

A study  of  modern  poetry  from  the  turn  of  the  century  to  the  present.  Thematic  patterns,  which 
are  representative  of  twentieth-century  concerns,  will  be  the  focus  for  discussion.  Some  common 
themes  included  are  The  Outsider,  Initiation,  The  Spiritual  and  the  Mystical,  Change  and  Growth, 
Alienation,  Bonding.  North  American  poems  for  analysis  will  include  representative  pieces  from 
ethnic  and  cultural  minorities,  such  as  Native  American,  Hispanic,  and  Black  poets. 


50 


Course  Descriptions 


Modern  Novel  (EN  184)  3 

This  course  focuses  on  twentieth-century  novelists  from  outside  the  United  States.  Students  will 
study  what  selected  modern  novelists  have  had  to  say  about  the  world  and  how  they  have  cho- 
sen to  say  it.  Novels  will  be  drawn  from  such  writers  as  Woolf,  Joyce,  Fowles,  Camus,  Duras, 
Hesse,  Mann,  Solzhenitsyn,  Kafka,  Garcia  Marquez,  and  Enchi. 

Images  of  Women  in  Literature  (EN  185)  3 

The  recognition  and  exploration  of  familiar  roles  in  the  portrayal  of  women  which  recur  in  litera- 
ture. The  validity  and  duplicity  of  these  images  and  archetypes  will  be  examined.  Such  writers  as 
Fuentes,  Kawabata,  Garcia  Lorca,  and  Albee  will  be  read. 

Women  Writers  (EN  187)  3 

The  female  experience,  its  creativity  and  uniqueness,  as  shown  in  the  works  of  Nin,  Rhys,  Jhab- 
vala,  Sexton,  Mistral,  and  Heilman,  will  be  analyzed  and  interpreted.  Students  will  present  origi- 
nal and  personal  concepts,  employing  their  own  knowledge  of  contemporary  life. 

The  Psychological  Novel  (EN  189)  3 

Short  novels  by  such  outstanding  twentieth-century  authors  as  Nin,  Faulkner,  Kawabata,  and 
Garcia  Marquez  will  be  analyzed  for  their  psychological  content. 

Children's  Literature  (EN  192)  3 

The  course  is  designed  to  introduce  students  to  masterpieces  of  children's  literature.  Special 
attention  will  be  given  to  developing  a framework  for  appraising  and  evaluating  picture  books. 
Emphasis  will  be  placed  on  thematic  expressions  as  well  as  historical  perspective.  Authors  will 
include  Potter,  Milne,  and  White. 

Literature  and  Musical  Theater  (EN  194)  3 

This  interdisciplinary  course  examines  the  effects  of  the  transition  of  a literary  work  into  a com- 
mercial musical  play.  Novels,  short  stories,  and  plays  by  writers  such  as  Voltaire,  Sholem  Alei- 
chem,  Shaw,  Dickens,  and  Twain  will  be  read  and  discussed  in  class.  Additionally,  each  work  will 
be  viewed  as  the  basis  for  a musical  theater  production  which  will,  in  turn,  be  listened  to  or 
viewed  where  films  are  available.  Some  major  contributors  to  this  peculiarly  American  art  form 
whose  work  will  be  heard  are  Kern,  Rodgers,  Hart,  Hammerstein,  Loesser,  and  Bernstein. 

Literature  on  Film  (EN  195)  3 

An  examination  of  works  of  literature  and  films  based  on  them.  Through  careful  analysis  of  both, 
such  aspects  of  literature  as  characterization,  plot,  theme,  intentional  ambiguity,  setting,  and 
symbolism  are  examined.  Some  works  likely  to  be  studied  include  Fitzgerald's  The  Great  Gatsby; 
Roth's  Goodbye,  Columbus;  Lee's  To  Kill  A Mockingbird;  Guest's  Ordinary  People;  Irving's  The 
World  According  to  Garp;  Ibsen's  A Doll's  House;  Hansberry's  A Raisin  in  the  Sun;  Cather's 
"Paul's  Case";  Twain's  "The  Man  That  Corrupted  Hadleyburg";  and  Gaines's  "The  Sky  Is  Gray." 

Nineteenth  Century  Novel  (EN  197)  3 

This  course  studies  novels  and  novelists  of  the  nineteenth  century  in  a search  for  the  temper  of 
this  period.  From  selected  novels,  students  will  be  made  aware  of  major  issues  of  this  century, 
such  as  Darwinism,  child  labor,  economic  class,  revolution,  nature/nurture,  nihilism,  psychoanal- 
ysis, and  women's  rights.  Readings  will  be  chosen  from  such  writers  as  Hawthorne,  Melville, 
Thoreau,  Twain,  James,  Austen,  the  Brontes,  Dickens,  Flaubert,  and  Dostoevsky. 
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Fashion  Merchandising 

Principles  of  Retailing  (FM101)  3 

A study  of  the  underlying  principles  of  retailing,  including  expense  and  activity  planning  and  the 
methods  and  techniques  used  to  produce  an  efficient,  well-run  organization. 

Fashion  Merchandising  (FM  102)  3 

An  introduction  to  the  fashion  business  through  a study  of  fashion  principles,  procedures,  termi- 
nology, and  the  development  of  fashion  trends.  The  use  of  current  fashion  and  merchandising 
news  as  it  relates  to  designers  provides  insight  into  the  various  aspects  of  the  business:  Seventh 
Avenue,  couture  designers,  fashion  media,  and  various  retail  operations. 

Textile  Science  (FM  103)  3 

A comprehensive  study  of  textiles  with  an  emphasis  placed  on  consumer  information.  A study  of 
textile  production  from  yarns  through  the  finished  goods  stage  including  finishes  and  uses,  care, 
treatment,  and  related  laws. 

History  of  Fashion  (FM  105)  3 

The  investigation  of  fashion's  development  from  its  beginning  to  the  present  day.  Through  the 
use  of  historic  events,  people  and  influences  on  clothing,  and  the  sociological  implications  of 
clothing  are  studied.  Emphasis  is  placed  on  the  importance  of  values,  customs,  and  timing  in  the 
recurrence  of  style. 

Visual  Merchandising  (FM  106)  3 

A course  dealing  with  design  principles  and  display  technique.  Interior  and  window  displays, 
mannequin  dressing,  and  other  practical  applications  of  visual  selling  are  emphasized.  Elements 
of  design  studied  include  line,  proportion,  and  balance.  Demonstrations,  field  trips,  and  guest  lec- 
tures are  featured. 

Fashion  Merchandising  Internship  (FM  200)  3 

A required  work  experience  (minimum  of  120  hours)  for  all  senior  Fashion  Merchandising  stu- 
dents in  a retail/fashion-related  establishment.  Each  student  is  required  to  formulate  a resume, 
participate  in  professional  interviews,  and  set  objectives  for  the  work  experience.  Each  student  is 
evaluated  by  the  employer  and  faculty  advisor. 

Fashion  Coordination  (FM  208)  3 

Workshop  experience  in  the  coordination  and  presentation  of  fashion.  Students  analyze  sources 
of  information  and  apply  their  findings  through  involvement  in  fashion  presentations  with  focus 
on  one  large  professional  fashion  show.  This  course  develops  an  understanding  of  budgeting, 
planning,  promoting,  and  coordinating  fashion  presentations.  Also  studied  are  fashion  trends 
identification  and  promotion. 

Retail  Buying  (FM  209)  3 

Development  of  merchandising  techniques  through  practical  application  of  math,  buying,  adver- 
tising, promotion,  display,  management,  selling,  operations,  and  control.  These  aspects  are  stud- 
ied in  relation  to  increasing  customer  service  and  profit  margin.  A computerized  inventory  control 
package  is  integrated  into  this  course. 
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Finance 

Principles  of  Finance  (FI  201)  Prerequisite:  AC  101  3 

This  course  will  explore  the  financing  of  business  firms.  Students  will  be  introduced  to  the  var- 
ious forms  of  business  enterprises,  financial  reports,  financial  planning  and  control,  and  ratio 
analysis.  The  course  will  also  cover  the  various  methods  of  financing  both  short-term  and  long- 
term projects. 

Principles  of  Insurance  (FI  202)  3 

This  course  will  provide  a non-mathematical  analysis  of  fundamental  principles  underlying  insur- 
ance. The  course  will  cover  casualty,  life,  and  health  insurance.  This  course  has  been  designed  to 
help  owners  and  managers  of  small  businesses  provide  for  their  insurance  needs. 

Introduction  to  Taxation  (FI  204)  3 

This  course  examines  the  tax  laws  and  regulations  which  affect  business  decisions.  Basic  tax 
principles  are  illustrated  by  the  use  of  specific  problems  in  the  corporate  and  private  sectors. 

Principles  of  Investment  (FI  205)  3 

An  in-depth  study  of  the  various  securities  and  investments  available  to  the  public  and  the  pros 
and  cons  of  investment  in  stocks,  both  common  and  preferred,  bonds,  and  mutual  funds.  Empha- 
sis will  be  placed  upon  pre-investment  considerations,  financial  intentions,  goals  of  portfolio 
management,  investment  safety,  and  factors  affecting  price  movement. 

Fine  Arts 

Drawing,  Painting  and  Visual  Fundamentals  (FA  101)  3 

This  course  explores  elementary  disciplines  in  drawing  and  painting  from  life,  with  emphasis  on 
personal  creative  development.  Basic  problems  in  color  and  composition  are  presented.  Outside 
work  and  the  purchase  of  art  supplies  will  be  required. 

Line,  Color  and  Design  (FA  103)  3 

This  course  explores  the  principles  underlying  effective  design.  The  student  is  introduced  to  the 
dynamics  of  line,  arrangement,  and  the  development  of  form  through  color. 

History  of  Art  I (FA  111)  3 

A chronological  survey  of  the  visual  arts  (painting,  sculpture,  and  architecture)  from  prehistory 
through  the  proto-Renaissance,  with  emphasis  on  major  artists  and  works  of  each  period.  Forms, 
styles,  and  themes  will  be  viewed  in  the  context  of  contemporaneous  social,  political,  and  eco- 
nomic influences. 

History  of  Art  II  (FA  112)  3 

A continuation  of  FA  111  beginning  with  the  early  Renaissance,  proceeding  to  the  twentieth  cen- 
tury. No  prerequisite. 

Introduction  to  Music  Listening  (FA  131)  3 

Beginning  with  the  elements  of  music,  the  forms  and  styles  of  what  is  generally  considered  to  be 
serious  or  classical  music  will  be  viewed  in  a historical  perspective,  emphasizing  perceptive  lis- 
tening to  the  works  of  major  composers  in  each  period  studied. 

Foreign  Language 

Elementary  French  I (FL101)  3 

An  introduction  to  the  French  language.  Conversation,  pronunciation,  reading,  writing,  and  gram- 
matical construction  are  stressed  in  classroom  discussions  and  language  tapes. 

Elementary  French  II  (FL  102)  Prerequisite:  FL 101  or  placement  test  3 

This  course  continues  with  classroom  discussions  in  French  and  language  tapes. 
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Elementary  Spanish  I (FL121) 

An  introduction  to  the  Spanish  language.  Conversation,  pronunciation,  reading,  writing,  and 
grammatical  constructions  are  stressed  in  classroom  discussions,  outside  readings,  and  lan- 
guage tapes. 

Elementary  Spanish  II  (FL 122)  Prerequisite:  FL  121  or  placement  test.  3 

This  course  continues  with  the  use  of  Spanish  in  classroom  discussions,  outside  readings,  and 
language  tapes. 

Elementary  Conversational  Portuguese  I (FL  131 ) 3 

The  purpose  of  this  course  is  to  help  students  develop  the  ability  to  converse  in  Portuguese  in 
typical  business  situations.  The  stress  is  on  conversation  and  developing  skills  to  communicate 
with  those  members  of  the  Portuguese  community  that  the  student  will  encounter  in  the 
workplace. 

Elementary  Conversational  Portuguese  II  (FL  132)  Prerequisite:  FL  131 
or  placement  test  3 

A continuation  of  FL  131.  This  course  further  explores  the  practical  applications  in  conversational 
Portuguese.  Grammar  and  sentence  structure  are  stressed  in  this  second-level  course. 

Intermediate  French  I (FL201)  Prerequisite:  FL  102  or  placement  test  3 

Review  of  fundamental  grammar  principles  and  vocabulary  followed  by  intensive  development  of 
all  aspects  of  language  competency. 

Intermediate  French  II  (FL202)  Prerequisite:  FL  201  or  placement  test  3 

This  course  continues  with  an  intensive  development  of  all  aspects  of  language  competency. 

Intermediate  Spanish  I (FL  221)  Prerequisite:  FL  122  or  placement  test  3 

Review  of  fundamental  grammar  principles  and  vocabulary  followed  by  intensive  development  of 
all  aspects  of  language  competency.  Representative  readings  in  geography,  history,  and  culture 
broaden  students'  awareness  of  the  country  and  its  language. 

Intermediate  Spanish  II  (FL222)  Prerequisite:  FL  221  or  placement  test  3 

This  course  continues  with  an  intensive  development  of  all  aspects  of  language  competency, 
including  readings  in  geography,  history,  and  culture. 

Government 

American  Government  (GV101)  3 

An  analysis  of  American  democratic  institutions  and  the  process  of  American  government  with 
emphasis  on  the  decisionmaking  process,  including  political  parties  and  pressure  groups,  con- 
gress, the  presidency,  the  supreme  court,  and  voting  patterns  and  behavior. 

American  Political  Parties  and  Elections  (GV  102)  3 

The  history,  structure,  and  roles  of  the  major  political  parties  will  be  studied,  along  with  signifi- 
cant "third  party"  movements.  Current  election  campaigns  and  political  trends  will  be  analyzed. 
Guest  speakers  and  field  trips  may  supplement  lectures. 

Introduction  to  International  Relations  (GV  103)  3 

A survey  of  current  global  political  structure  using  current  events  as  case  studies.  Students  will 
be  introduced  to  basic  concepts  such  as  the  state,  nationalism,  non-alignment,  dependence,  and 
interdependence.  The  course  will  focus  on  the  two  major  global  divisions:  the  Soviet  bloc  vs.  the 
Western  world  and  the  developed  vs.  the  less-developed  countries. 

The  American  Legal  System  (GV  105)  3 

An  analysis  of  the  American  court  system  including  state  and  federal  as  well  as  trial  and  appel- 
late courts.  A text-case  method  is  used  to  examine  the  judicial  process  from  the  institution  of  a 
lawsuit  to  the  appeal  of  a judgment.  Civil,  criminal,  and  constitutional  law  is  examined. 


54 


Course  Descriptions 


History 

History  of  Western  Civilization  I (HI  101)  3 

This  course  is  designed  to  give  the  student  a sense  of  the  flow  and  continuity  of  history  from  the 
dawn  of  civilization  to  the  Renaissance.  Emphasis  is  placed  upon  the  contributions  of  philosophy, 
religion,  politics,  science,  art,  and  culture  through  reading,  discussion,  and  media  presentations. 

History  of  Western  Civilization  II  (H1 102)  3 

This  course  continues  the  development  of  European  and  Third  World  history  from  the  Renais- 
sance to  the  present  time.  Emphasis  is  placed  on  the  intellectual,  social,  economic,  political,  and 
scientific  revolutions  that  contribute  to  contemporary  culture. 

Early  New  England  History  (H1 121)  3 

The  first  200  years  of  the  New  England  experience  are  examined,  beginning  with  early  European 
contact  and  ending  with  the  American  Revolution. 

History  of  Boston  (H1 123)  3 

The  political,  economic,  and  cultural  development  of  Boston  from  its  origin  to  the  present.  Topics 
such  as  Yankee  mercantilism,  the  anti-slavery  movement,  ethnic  neighborhoods,  Victorian  life- 
style, busing  crisis,  the  arts,  and  recent  revitalization  will  be  examined  through  lectures  and  field 
trips  to  local  sites. 

America  in  the  Twentieth  Century  (H1 125)  3 

This  course  is  designed  for  students  who  desire  to  know  more  about  the  United  States  today,  and 
how  it  became  what  it  is.  It  analyzes  political  and  diplomatic  events  that  have  current  applica- 
tion. It  will  devote  attention  to  areas  of  special  interest  to  many  students  today:  women's  his- 
tory, black  history,  urbanization,  the  role  of  ethnic  groups,  the  rise  of  presidential  power  and  of 
the  federal  bureaucracy,  the  power  of  corporations,  and  the  conflict  of  economic  groups,  chang- 
ing sexual  mores,  and  trends  in  national  values. 

Women  in  History:  Europe  (H1 131)  3 

An  overview  of  the  general  conditions  and  accomplishments  of  women  in  Europe  from  the  begin- 
ning of  Western  civilization  through  the  mid-twentieth  century.  Special  emphasis  may  be  given  to 
such  specific  periods  of  interest  as  the  ancient  world,  the  Middle  Ages,  the  Renaissance,  and 
late-nineteenth  century  England.  This  lecture  course  is  also  designed  to  encourage  student 
research  on  selected  topics,  the  results  of  which  will  be  shared  in  class  presentations  and 
discussions. 

Women  in  History:  The  United  States  (H1 132)  3 

This  course  is  similar  in  format  to  H1 131.  It  will  focus  on  the  general  condition  and  accomplish- 
ments of  women  in  the  United  States  in  selected  periods  from  1620  to  the  1980s.  Attention  will 
be  given  to  the  lives  of  ordinary  women  and  major  women's  movements.  Current  trends  in  the 
status  of  women  will  be  considered.  No  prerequisite. 

Hotel  Management 

Introduction  to  the  Hospitality  Industry  (HM  101)  3 

A survey  course  that  concentrates  on  the  various  types  of  lodging  facilities:  inns,  motels,  hotels, 
and  resorts.  Students  will  become  familiar  with  the  departments  of  these  facilities,  their  respon- 
sibilities, and  marketing  procedures. 

Hotel  Management  Internship  (HM  200)  4 

A supervised  work  experience  (minimum  of  160  hours)  in  a hotel  providing  an  opportunity  to 
apply  learning  outcomes  of  prior  program  courses. 

Front  Office  Operations  (HM  202)  3 

A survey  of  managerial  and  financial  responsibilities  of  the  front  office  with  emphasis  on  the 
human  relations  requirements  of  guest  management. 
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Humanities  (Interdisciplinary) 

Introduction  to  the  Humanities  I (HU  101)  3 

This  is  an  interdisciplinary  course  which  explores  the  relationship  of  art,  music,  and  literature  of 
Western  civilization  and  the  impact  of  historical  events  on  them.  The  course  will  cover  prehistoric 
culture  through  the  early  Renaissance.  Slides  of  art  works  will  be  shown  in  class,  recorded  music 
will  be  played,  and  assigned  readings  in  the  text  will  be  discussed.  Students  will  attend  concerts 
and  plays  and  visit  area  museums  in  addition  to  class  attendance. 

Introduction  to  the  Humanities  II  (HU  102)  3 

This  course  is  a continuation  of  HU  101.  It  will  cover  the  period  of  the  High  Renaissance  through 
the  twentieth  century.  Slides,  recorded  music,  trips  to  museums,  concerts,  and  plays  will  supple- 
ment readings  in  the  text.  No  prerequisite. 

Liberal  Arts  Internship  (HU  200)  3 

A supervised  work  experience  (minimum  of  120  hours)  in  an  area  related  to  students'  academic 
program  in  Arts  and  Sciences.  Candidates  are  responsible  for  proposing  a site  and  completing  an 
internship  proposal.  Interested  students  should  refer  to  the  department  for  further  information 
early  in  the  semester  before  the  proposed  internship  is  to  take  place.  Open  to  senior  Liberal  Arts 
candidates  only. 

Liberal  Arts  Seminar  (HU  201)  3 

The  senior  Seminar  will  examine  a range  of  current  topics.  Students  will  be  encouraged  to 
explore  the  realities  of  the  world  around  them  in  relation  to:  work  done  thus  far  in  the  Liberal 
Arts  curriculum  at  Fisher;  general  and  specific  interests  in  further  education  beyond  Fisher;  and 
the  impact  of  both  on  the  formulation  of  short-  and  long-range  career  goals.  The  outgrowth  of 
this  work  will  be  a senior  project  or  research  paper.  Required  for  Liberal  Arts  majors.  Open  to 
others  with  instructor  permission. 

Law 

Business  Law  (LA  103)  3 

Designed  for  both  the  business  and  non-business  major.  After  an  introduction  to  the  study  of  law, 
tort  and  criminal  law  as  applied  to  business  will  be  studied.  The  emphasis  of  the  course  is  con- 
tracts — how  they  are  created,  when  they  are  enforceable,  and  problems  which  can  be  avoided. 
Copyright,  patent,  and  other  areas  of  personal  property  law  complete  the  course. 

Law  and  Ethics  of  Health  Care  (LA  121)  3 

This  course  analyzes  the  legal  and  ethical  concepts  in  health  care  administration.  Topics  include 
the  physician-patient  relationship,  privacy,  confidentiality,  medical  malpractice,  and  informed 
consent  to  treatment.  Students  are  assigned  case  studies  and  specific  readings. 

Real  Estate  Law  (LA  141)  3 

An  analysis  of  the  legal  aspects  of  transferring  real  estate  including  the  essential  documents: 
the  offer,  acceptance,  purchase  and  sale  agreement,  mortgage  and  promissory  note  forms,  and 
deed  preparation.  Forms  of  ownership,  warranties,  and  title  examination  practices  are  also 
examined. 

Law  Office  Practice  (LA  203)  Prerequisite:  SE  101  3 

An  examination  of  the  responsibilities  of  both  the  legal  secretary  and  legal  assistant,  including 
the  preparation  and  processing  of  legal  documents,  time  management,  the  attorney/client  rela- 
tionship, and  the  nature  and  role  of  law  office  employees. 
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Management 

Principles  of  Management  (MG  201)  3 

This  course  is  designed  to  provide  the  student  with  a basic  understanding  of  management  princi- 
ples, techniques,  and  concepts.  Course  material  includes  an  overview  of  the  nature  of  organiza- 
tion, and  the  six  primary  functions  of  the  manager:  creating,  planning,  organizing,  motivating, 
communicating,  and  controlling. 

Personnel  Management  (MG  202)  3 

This  course  introduces  the  principles  and  practices  relating  to  the  management  of  human 
resources  within  an  organization.  Basic  personnel  processes  are  studied  with  reference  to  con- 
temporary behavioral  science  knowledge. 

Business  Statistics  (MG  204)  3 

A study  of  the  basic  concepts  and  computational  techniques  of  elementary  statistics.  Among  the 
topics  studied  are  measures  of  central  tendency,  standard  deviation,  percentiles,  statistical 
graphs,  normal  distribution,  probability,  and  hypothesis  testing. 

Labor  Relations  (MG  205)  3 

This  course  will  provide  a comprehensive  overview  of  the  area  of  labor  relations.  The  various 
laws  governing  labor  relations  will  be  included.  The  problems  of  collective  bargaining  will  also  be 
discussed. 

Small  Business  (MG  206)  3 

This  course  provides  practical  information  about  small  business,  including  suggestions  about 
financing,  management  and  business  policies.  Topics  covered  include  getting  started,  efficient 
organization,  delegating  authority,  and  competing  profitably  with  larger  business. 

Marketing 

Principles  of  Marketing  (MK201)  3 

The  objective  of  this  course  is  to  familiarize  the  student  with  the  scope,  terminology,  and  proce- 
dures of  marketing  in  a modern  firm.  The  various  elements  of  marketing  — pricing,  promotion, 
distribution,  and  product  planning  — are  carefully  analyzed.  Consumer  motivation  and  the  diffu- 
sion and  adoption  of  new  goods  and  services  are  studied. 

Principles  of  Advertising  (MK204)  3 

An  in-depth  study  of  advertising  media  (radio,  television,  newspaper,  magazine)  emphasizing 
planning,  budgeting,  and  creating  and  using  advertising  in  a retail  business.  Students  analyze 
various  sources  of  current  information  and  apply  them  to  national,  regional,  and  local  advertising. 
The  course  is  approached  from  the  management,  decisionmaking  viewpoint. 

Principles  of  Salesmanship  (MK205)  3 

This  course  is  designed  to  prepare  students  for  business  by  developing  their  ability  to  sell  goods 
and  services.  It  provides  an  analysis  of  the  principles  of  salesmanship.  Among  the  topics  covered 
are  the  sales  interview,  the  nature  of  the  merchandise  or  services  sold,  and  the  policies  and  pro- 
cedures of  the  salesman's  organization.  This  course  includes  the  study  of  specific  examples  of 
selling  based  on  the  standard  methods  of  modern  salesmanship  and  considers  problems  drawn 
from  actual  sales  transactions. 
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Mathematics 

Preparatory  Mathematics  (MA001)  3 

This  course  is  designed  for  students  who  have  not  had  algebra  in  high  school,  who  had  it  several 
years  ago,  or  whose  mathematics  placement  test  results  indicate  that  a review  is  needed  for  the 
successful  completion  of  required  algebra  courses.  The  course  reviews  basic  mathematics  cover- 
ing whole  numbers,  fractions,  decimals,  percentages,  ratio,  and  proportion.  It  will  also  offer  an 
introduction  to  elementary  algebra.  May  not  be  applied  to  certificate  or  degree  program. 

Introductory  Algebra  I (MA  105)  3 

This  beginning  course  in  algebra  reviews  real  numbers  and  their  properties,  fractions,  and  opera- 
tions in  mathematics.  It  covers  linear  equations  and  inequalities,  graphing,  linear  systems,  expo- 
nents, polynomials,  factoring,  and  quadratic  equations. 

Introductory  Algebra  II  (MA  106)  Prerequisite:  MA  105  3 

The  second  part  of  this  course  stresses  rational  expressions,  roots,  radicals,  more  quadratic 
equations,  completing  the  square,  the  quadratic  formula,  complex  numbers,  slope  and  y-inter- 
cept,  point-slope  and  slope-intercept  forms  of  straight  lines,  graphic  parabolas,  fractional  expo- 
nents, and  logarithms. 

College  Algebra  (MA  107)  Prerequisite:  MA  106  or  two  years  of  college  preparatory 
mathematics.  3 

This  course  briefly  reviews  secondary  school  algebra  and  then  covers  functions,  exponential  and 
logarithmic  functions,  systems  of  equations  and  inequalities,  and  an  introduction  to  linear  pro- 
gramming. This  course  is  designed  to  prepare  students  for  calculus. 

Trigonometry  (MA  108)  Prerequisite:  MA  106  or  two  years  of  college  preparatory  mathemat- 
ics. MA  107  is  helpful  but  not  required.  3 

This  course  begins  with  the  study  of  angles  using  the  unit  circle.  It  then  covers  the  trigonometric 
functions,  their  values,  graphs,  and  inverse  functions,  right  angle  trigonometry,  trigonometric 
equations,  and  complex  numbers.  Analytic  geometry  (conic  sections)  is  also  included.  This  course 
is  designed  to  prepare  students  for  calculus. 

Introduction  to  Calculus  I (MA  109)  Prerequisites:  MA  107-108  or  three  years  of  college 
preparatory  mathematics.  3 

This  course  is  a study  of  polynomials  and  rational  functions  leading  to  the  basic  ideas  of  differen- 
tial and  integral  calculus. 

Introduction  to  Calculus  II  (MA  110)  Prerequisite:  MA  109  3 

This  course  continues  with  a study  of  exponential,  logarithmic,  and  trigonometric  functions  and 
their  applications. 

Medical  Assistant 

Medical  Externship  (ME  200)  4 

A practicum  experience  (minimum  of  160  hours)  in  physicians'  offices,  clinics,  accredited  hospi- 
tals, and  health  maintenance  organizations  (HMO)  for  seniors  in  the  Medical  Assistant  program. 

Medical  Terminology  (ME  201)  3 

A course  designed  to  instruct  the  student  in  the  most  common  roots,  prefixes,  and  suffixes  in 
medical  terminology,  thus  enabling  the  student  to  combine  these  forms  with  insight  and  under- 
standing. Emphasis  is  placed  on  spelling,  pronunciation,  and  the  use  of  the  medical  dictionary 
where  the  student  is  instructed  in  the  basic  terms  common  to  all  physicians. 
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Medical  Records  and  Administrative  Procedures  (ME  202)  Prerequisites:  ME  201  & 

SE 101  3 

This  course  prepares  the  student  to  assist  the  doctor/employer  in  all  administrative  procedures, 
including  scheduling  appointments,  receiving  patients,  telephone  techniques,  processing  mail, 
and  preparing  patient  records  and  insurance  forms,  as  well  as  transcribing  case  histories  and 
progress  reports  directly  on  word  processing  equipment. 

Clinical  Assisting  (ME  205)  Corequisite:  SC  125  4 

This  course  is  designed  to  provide  the  student  with  the  training  and  skills  necessary  to  par- 
ticipate in  the  clinical  care  of  patients.  Topics  include  specimen  collection,  basic  laboratory 
procedures  (hematology,  serology,  microbiology,  and  urinalysis),  as  well  as  the  principles  of  ster- 
ilization, disinfection,  quality  control,  pharmacology,  and  radiology.  In  addition,  students  will 
become  proficient  in  venipuncture,  vital  signs,  injection  techniques,  EKG,  exam  room  procedures, 
first  aid,  and  CPR. 

Philosophy 

Introduction  to  Philosophy  (PH  101)  3 

Major  philosophies  from  the  time  of  Socrates  to  the  present,  as  well  as  principles  of  logical  rea- 
soning are  featured.  Issues  of  fundamental  concern  such  as  good  and  evil,  the  nature  of  truth, 
justice,  and  freedom  will  be  explored. 

Ethics  (PH  103)  3 

Major  ethical  theories  will  be  studied,  together  with  their  application  to  such  topics  as  individual 
moral  choice,  rights  and  obligations,  professional  ethics,  and  major  contemporary  social  issues. 

Aesthetics  (PH  105)  3 

The  purpose  of  this  course  is  to  investigate  the  concept  of  beauty  by  inquiring  into  such  topics  as 
the  nature  of  beauty,  the  relationship  between  nature  and  beauty,  and  the  relationship  between 
beauty  and  the  beholder.  The  course,  in  addition  to  readings,  will  utilize  field  trips  to  view  man- 
made and  natural  objects  of  beauty. 

Psychology 

Introduction  to  Psychology  (PS  101)  3 

An  introduction  to  the  scientific  study  of  behavior.  The  introductory  readings  and  lectures  demon- 
strate how  psychology  has  emerged  as  a distinct  social  science.  The  following  areas  are  studied: 
the  nervous  system  and  its  relationship  to  behavior,  the  sensory  processes,  learning,  cognition, 
testing,  and  individual  differences. 

Psychology  of  Personality  (PS  102)  Prerequisite:  PS  101  or  PS  103  3 

This  course  provides  an  introduction  to  personality  theory  and  will  explore  current  issues  sur- 
rounding that  theory  from  an  interdisciplinary  perspective.  Application  of  theory  will  be  made  to 
examples  and  situations  from  the  student's  own  experience. 

Child  Development  (PS  103)  3 

This  course  is  an  introduction  to  human  development  in  which  the  cognitive,  emotional,  social, 
and  physical  development  of  the  child  from  conception  through  the  preschool  years  will  be  stud- 
ied. Developmental  theories  will  include  the  works  of  Elkind,  Erikson,  and  Piaget.  Students  will 
be  expected  to  observe  and  record  the  behavior  of  children.  Formerly  titled  Childhood  and  Ado- 
lescence. Only  one  of  these  two  courses  may  be  applied  to  certificate  or  degree  program. 

Pre-Adolescent  Through  Adult  Development  (PS  104)  Prerequisite:  PS  103  3 

This  course  analyzes  human  growth  and  development  from  age  seven  through  adolescence  and 
adulthood.  A systematic  examination  of  human  development  from  works  of  Erikson,  Piaget,  and 
Levenson  will  be  attempted. 
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Abnormal  Psychology  (PS  208)  Prerequisite:  PS  101  or  PS  103  3 

Beginning  with  an  effort  to  define  normal  and  abnormal  behavior,  this  course  will  trace  the  his- 
torical efforts  to  understand  the  deviations  from  normal  behavior  and  the  causes  of  mental  ill- 
ness. The  course  will  conclude  with  a description  of  diagnostic  and  therapeutic  procedures  used 
to  treat  mental  illness. 

Science 

Anatomy  and  Physiology  I (SC  101)  4 

The  structure  and  function  of  the  human  body  with  emphasis  on  the  biochemical  processes 
involved  for  the  maintenance  of  homeostasis.  Laboratory  work  on  representative  animals  is 
coordinated  with  the  classroom  lectures. 

Anatomy  and  Physiology  II  (SC  102)  Prerequisite:  SC  101  4 

This  course  continues  with  the  study  of  the  structure  and  function  of  the  human  body.  Laboratory 
work  is  also  required. 

Biology  I (SC  103)  4 

Contemporary  approach  to  biological  phenomena  stressing  the  basic  patterns  of  unity  underlying 
the  variety  of  life  forms.  Major  topics  to  be  emphasized:  exchange  for  energy  and  materials 
within  the  organisms  and  environment,  regulation  and  coordination  of  life  processes  at  all  levels 
of  biological  organization,  evolution,  gene  function,  and  animal  behavior.  Classroom  lecture  is 
supplemented  with  laboratory  work. 

Biology  II  (SC  104)  Prerequisite:  SC  103  4 

This  course  continues  the  study  of  biological  phenomena  and  includes  such  topics  as  evolution 
and  adaptation,  growth  and  reproduction,  mechanism  of  gene  function,  plant  and  animal  behav- 
ior, and  interdependence  of  organisms  and  the  environment.  Attention  will  be  given  to  recent 
developments  in  experimental  biology.  Classroom  lecture  is  supplemented  by  laboratory  work. 

Human  Reproductive  Biology  (SC  121)  3 

A non-lab  science  course  for  students  with  no  biology  background.  Main  subject  areas  to  be  dis- 
cussed are  inheritance,  human  reproduction,  and  birth  defects.  Included  also  will  be  a survey  of 
such  current  issues  as  laboratory  reproduction,  genetic  engineering,  and  recombinant  DNA 
research. 

Health  Concepts  and  Applications  (SC  123)  3 

This  course  is  designed  to  provide  the  student  with  the  knowledge  necessary  to  make  intelligent 
decisions  regarding  the  maintenance  and  improvement  of  personal  health.  Topics  shall  include 
the  study  of  emotional  health;  food  and  nutrition;  drug,  alcohol  and  tobacco  use  and  abuse;  pre- 
vention and  treatment  of  communicable  and  noncommunicable  disease;  sexuality  and  birth  con- 
trol; and  safety  and  accident  prevention. 

Human  Physiology  (SC  125)  3 

A study  of  the  structure  and  function  of  the  major  organ  systems  of  the  human  body.  Discussions 
will  include  normal  and  abnormal  physiology  with  emphasis  on  the  interaction  of  these  systems 
in  health  and  disease.  In  addition,  the  effects  of  the  environment,  nutrition,  and  exercise  will  be 
examined. 

Ecology  (SC  131)  3 

An  examination  of  the  basic  ecological  principles  on  both  the  individual  and  global  levels.  Such 
concepts  as  entropy,  homeostasis,  population  growth,  pollution,  and  energy  resources  will  be 
studied. 

Secretarial  Studies 

Introductory  Keyboarding  (SE101)  3 

This  course  is  designed  for  the  beginning  student  and  for  those  who  have  had  a minimum  of  key- 
boarding instruction.  The  major  objectives  are  to  develop  touch  control  of  the  keyboard  and 
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proper  typing  techniques,  build  basic  speed  and  accuracy  skills,  and  provide  practice  in  applying 
these  basic  skills  to  the  production  of  letters,  tables,  reports,  and  memoranda.  The  final  minimum 
speed/accuracy  goal  is  25  words  per  minute  for  three  minutes  with  no  more  than  three  errors. 

Intermediate  Keyboarding  (SE  102)  Prerequisite:  SE  101  or  placement  test  3 

This  course  is  designed  to  continue  the  development  of  basic  typing  skills.  Emphasis  will  be 
placed  on  job-like  production  of  various  kinds  of  business  correspondence,  tabulations,  reports, 
and  forms  from  unarranged  and  rough-draft  copy  sources.  The  final  minimum  speed/accuracy 
goal  is  40  words  per  minute  for  five  minutes  with  no  more  than  five  errors. 

Elementary  Shorthand  (SE  111)  3 

Students  who  have  not  previously  studied  shorthand  receive  an  intensive  presentation  of  the  the- 
ory of  Gregg  Shorthand,  Series  90.  At  the  conclusion  of  the  semester,  students  are  expected  to 
have  mastered  the  basic  principles  with  ability  to  read  fluently  from  plates  and  notes.  Pretran- 
scription skills  are  developed  in  preparation  for  typewritten  transcription. 

Intermediate  Shorthand  (SE  113)  Prerequisite:  SE  111  or  placement  test  3 

This  course  is  a review  of  the  basic  principles  of  Gregg  Shorthand  and  transcription  skills.  Stu- 
dents concentrate  on  building  speed  of  dictation  to  a minimum  of  50  words  per  minute  with  95% 
accuracy.  Emphasis  is  placed  on  spelling,  grammar  and  punctuation.  Students  are  required  to 
transcribe  mailable  letters  from  dictation  of  familiar  material. 

Advanced  Keyboarding  (SE  201 ) Prerequisite:  SE  102  3 

After  a brief  review  of  basic  production  techniques,  the  student  is  exposed  to  different  office  sit- 
uations where  the  emphasis  is  on  important  office  skills  such  as  editing  documents,  making  deci- 
sions, setting  priorities,  planning  work  flow,  using  reference  sources,  composing  correspondence, 
and  working  under  pressure.  The  final  minimum  speed/accuracy  goal  is  50  words  per  minute  for 
five  minutes  with  no  more  than  five  errors. 

Dictation  and  Transcription  I (SE  211 ) Prerequisites:  SE  102  & SE  113  3 

This  course  is  designed  to  increase  dictation  speeds  and  refine  transcription  skills.  A stenograph- 
ic dictation  speed  of  80  words  per  minute  is  expected.  The  integration  of  language  arts  skills  and 
secretarial  skills  is  emphasized  to  produce  accurate,  attractive,  and  mailable  transcripts. 

Dictation  and  Transcription  II  (SE212)  Prerequisite:  SE  211  3 

This  advanced  course  is  designed  to  refine  techniques,  increase  speed,  and  polish  language  arts 
and  secretarial  skills.  A minimum  stenographic  dictation  speed  of  90  words  per  minute  and  a key- 
boarding speed  of  50  words  per  minute  is  expected.  Office-style  dictation  is  included.  Emphasis 
is  placed  on  the  production  of  accurate,  attractive,  carefully  proofed  transcripts,  ready  for  signa- 
ture. Students  are  also  introduced  to  machine  transcription. 

Word  Processing  Operations  (SE223)  3 

This  course  introduces  students  to  the  basic  operations  of  creating,  editing,  and  printing  on  word 
processing  equipment.  It  also  covers  additional  functions  such  as  moving  and  copying  text, 
search/global  search,  rulers,  super/subscripts,  pagination,  basic  list  processing  and  sort. 

Word  Processing  Applications  (SE224)  Prerequisite:  SE  223  3 

This  course  is  designed  to  give  students  intensive  training  in  word  processing  applications  that 
are  commonly  found  in  today's  automated  office.  Students  will  learn  to  process  documents  such 
as  letters,  tables,  memos,  and  reports  which  are  typically  handled  by  an  experienced  word  pro- 
cessor. Students  will  also  explore  the  advanced  capabilities  of  word  processing  software  as  well 
as  discuss  career  opportunities  in  the  field  of  word  processing. 

Executive  Office  Procedures  (SE233)  Prerequisite:  SE  101  3 

This  course  provides  advanced  secretarial  students  with  the  opportunity  to  develop,  integrate 
and  refine  business  skills  such  as  telephone  techniques,  composing  and  editing  business  corre- 
spondence, records  management,  handling  travel  and  conference  arrangements  and  interper- 
sonal communications.  Students  will  do  office  simulated  production  work  integrating  basic 
electronic  keyboarding  skills  with  business  applications  using  word  processing  equipment. 
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Social  Service 

Fundamentals  of  Social  Service  Practice  (SS101)  3 

This  course,  after  introducing  the  student  to  the  many  roles  of  a social  service  practitioner,  will 
provide  practical  training  in  interviewing  skills  used  by  social  service  workers.  Readings,  lec- 
tures, case  studies,  role  playing,  and  videotaping  will  be  used  to  show  how  social  work  skills  are 
employed  in  many  different  settings  and  organizations. 

Introduction  to  Therapeutic  Recreation  (SS  103)  3 

A survey  of  the  expanding  field  of  therapeutic  recreation  with  special  emphasis  on  the  assess- 
ment designed  evolution  of  therapeutic  recreational  activities  for  the  aged. 

Sociology 

Introduction  to  Sociology  (SO  101)  3 

This  course  introduces  the  student  to  sociology  by  examining  interactions  between  individuals 
and  groups  in  cross-cultural  settings.  Social  forces  that  produce  order  or  change  in  human  socie- 
ties, the  use  and  abuse  of  political  power,  problems  of  population  growth,  and  the  depletion  of 
resources  upon  individuals  and  groups  will  be  investigated. 

The  Family  (SO  103)  3 

This  course  presents  an  interdisciplinary  and  cross-cultural  view  of  the  family.  Readings  from  his- 
tory, anthropology,  human  growth  and  development,  and  sociology  will  be  studied.  A number  of 
popular  beliefs  and  myths  will  be  challenged. 

Travel  and  Tourism 

Principles  of  Travel  and  Tourism  (TA  101)  3 

An  examination  of  the  growth  and  development  of  travel  and  tourism  as  a social,  economic,  polit- 
ical, and  cultural  phenomenon.  Emphasis  is  on  manuals,  reservation  procedures,  and  document 
preparation  for  land  arrangements. 

Travel  Geography:  Western  Hemisphere  (TA  103)  3 

A course  designed  to  familiarize  students  with  the  climate,  topography,  culture,  boundaries, 
resorts,  and  sightseeing  attractions  of  countries  in  the  Western  Hemisphere. 

Travel  Geography:  Eastern  Hemisphere  (TA  104)  3 

A course  designed  to  familiarize  students  with  countries  in  the  Eastern  Hemisphere,  focusing  on 
boundaries,  climate,  culture,  currency,  resort  areas,  and  sightseeing  attractions. 

Tariff  and  Ticketing  (TA  105)  3 

A detailed  study  of  the  scheduling,  pricing,  and  ticketing  of  domestic  and  international  airline  iti- 
neraries using  manual  procedures. 

Travel  Internship  (TA200)  4 

A supervised  work  experience  (minimum  of  160  hours)  for  Travel  and  Tourism  Administration 
seniors  where  students  are  placed  in  area  travel-  and  tourism-related  offices  to  gain  practical 
experience.  A weekly  seminar  on  campus  is  required. 

Travel  Sales  and  Marketing  (TA201)  Prerequisite:  TA  101  3 

A course  designed  to  develop  skills  in  itinerary  preparation,  sales  techniques,  office  practices, 
business  ethics,  and  office  organization. 

Group  Tour  Planning  (TA203)  Prerequisite:  TA  201  3 

This  course  develops  an  understanding  of  the  skills  required  for  creating  itineraries  for  group 
travel  purchases  including  negotiating,  costing,  and  pricing.  Students  research  and  design  a tour 
for  a special  interest  group. 

Automated  Reservation  Procedures  (TA207)  Prerequisite:  TA  105  3 

This  course  explores  the  functions  of  an  airline  computer  reservation  system,  to  include  flight 
availability,  pricing  and  completion  of  a PNR. 
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Marjorie  H.  Roy,  B.S.,  M.Ed.,  Administrative  Assistant 
Irene  Checkovich,  B.A.,  M.Ed.,  College  Registrar 

Diane  Ronchetti  Lordan,  B.A.,  Assistant  College 
Registrar 

Krista  I.  McLeod,  B.A.,  M.L.S.,  College  Librarian 
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Academic  Affairs  (continued) 
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Office  of  Student  Services 

Cynthia  G.  Collins,  B.S.,  M.Ed.,  Director  of  Student 
Services 

Susan  D.  Tritto,  Secretary 

Health  Services 
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Roberta  M.  Lecke,  R.N.,  College  Nurse 

Office  of  Admissions 
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Robert  K.  Jenkins,  B.A.,  Associate  Director  of 
Admissions 

Joan  B.  Cahalane,  B.A.,  Assistant  Director  of 
Admissions 

Jennifer  B.  Altounian,  B.A.,  Assistant  Director  of 
Admissions 

Ellen  S.  Roberts,  Executive  Secretary 
Dianne  C.  O'Malley,  Admissions  Secretary 
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Patricia  Garrett  Watkins,  B.A.,  M.Ed.,  Director  of 
Financial  Aid 

Deborah  Clark,  B.A.,  M.A.,  Assistant  Director  of 
Financial  Aid 
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Lois  F.  Davis,  Comptroller 

Anne  Diaz,  Staff  Accountant 

Marietta  C.  Baier,  College  Bursar 

Andrea  McGill,  Accounts  Payable 

Joanne  Kossuth-Lydeard,  B.A.,  Circulation  Assistant 

Janet  Lovett,  Payroll  and  Benefits 
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Antone  C.  Vieira,  Jr.,  B.S.,  M.Ed.,  Dean  of  Continuing 
Education 

Rhonda  A.  Pieroni,  A.S.,  Administrative  Assistant 
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Continuing  Education  Locations 

Attleboro  Campus:  222-6040 
Director:  Thomas  Sabbagh 
Bishop  Feehan  High  School 
70  Holcott  Drive 
Attleboro,  MA  02703 

Boston  Campus:  536-4647 
Director:  Karen  A.  Korell 
Fisher  Junior  College 
108  Beacon  Street 
Boston,  MA  02116 

Cape  Cod  Campus  at  Hyannis:  771-6610 

Director:  Janet  Harrington 

Capetown  Plaza 

Route  132 

Hyannis,  MA  02601 

Everett  Extension:  387-3119 
Pope  John  XXIII  High  School 
888  Broadway 
Everett,  MA  02149 

Fall  River  Campus:  675-0171 
Director:  Ted  Boudria 
Bishop  Connolly  High  School 
373  Elsbree  Street 
Fall  River,  MA  02720 

Fitchburg  Campus:  342-8919 
Director:  Nancy  Rusnock 
St.  Bernard's  High  School 
45  Harvard  Street 
Fitchburg,  MA  01420 

Hudson  Extension:  568-8757 
Hudson  Catholic  High  School 
198  Main  Street 
Hudson,  MA  01749 


New  Bedford  Campus  at  North  Dartmouth:  996-3725 

Director:  Susan  Kramer 

Bishop  Stang  High  School 

500  Slocum  Road 

N.  Dartmouth,  MA  02747 

Seekonk  Extension:  336-4140 
Seekonk  High  School 
Arcade  Street 
Seekonk,  MA  02771 

South  Shore  Campus  at  Duxbury:  585-2184 

Director:  John  Erickson 

Alden  Street 

P0.  Box  1815 

Duxbury,  MA  02331 

Taunton  Extension:  823-8583 
Taunton  Catholic  Middle  School 
61  Summer  Street 
Taunton,  MA  02780 

Weekend  College:  536-4647 
Fisher  Junior  College 
108  Beacon  Street 
Boston,  MA  02116 


Note:  In  order  to  complete  degree  or  certificate  require- 
ments, it  may  be  necessary  for  extension  students 
to  attend  classes  at  a main  campus. 
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Day  Division 

Lawrence  H.  Anderson 
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M.A.T.,  Harvard  University 
Ed.D.,  Harvard  University 
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Linda  R.  Cochrane 
Accounting 

B.S.,  Business  Administration,  Suffolk  University 
M.BA,  Babson  College 

Carol  L.  Cohen 

Travel  and  Tourism  Administration 
B.A.,  Liberal  Studies-Anthropology,  State  University  of 
New  York  at  New  Paltz 

M.A.,  Urban  Affairs,  Boston  University  Metropolitan 
Center 

Michelle  Connolly 

Spanish 

B.A.,  Modern  Languages,  Stonehill  College 
M.A.,  Spanish,  Emmanual  College 

Stephanie  P.  Cullen 

Director,  Business  Computer  Applications  Program 

A. B.,  Biology,  Assumption  College 
M.A.,  Education,  Assumption  College 

Lynne  D.  Dahlborg 
Law 

B. S.,  Education,  Ohio  State  University 
J.D.,  Suffolk  University  Law  School 

Helene  Davis 
English 

B.A.,  English,  University  of  Massachusetts-Boston 
M.A.,  English,  University  of  Massachusetts-Boston 

Daisy  Dobeck 
Business-Secretarial 

A. A.,  Secretarial  Science,  Eastern  New  Mexico 
University 

B. S.,  Business  Education,  University  of 
New  Mexico-Albuquerque 

M.A.,  Business  Education,  New  Mexico  Highlands 
University 


Gail  C.  Edinger 

Mathematics 

B.S.,  Mathematics,  State  University  of  New  York- 
Binghamton 

M.A.,  Mathematics,  State  University  of  New  York- 
Binghamton 

Tracy  A.  Fagan 

English 

BA,  English,  College  of  Holy  Cross 

MA,  English  Literature,  University  of  Missouri 

Cheryll  Getman 

Travel  and  Tourism  Administration 
B.S.,  Education,  Boston  University 

Evelyn  S.  Harmer 
Philosophy 

B.A.,  Political  Science,  Suffolk  University 
M A,  History  of  Ideas,  Brandeis  University 
Ph.D.,  History  of  Ideas,  Brandeis  University 

Ellen  J.  Koren 
English 

B.A.,  English,  Bard  College 
M.A.,  English,  Simmons  College 

Leslie  S.  Levin 
Medical  Assistant 

B.S.,  Medical  Technology,  Simmons  College 
M.Ed.,  Administration  and  Supervision, 

Suffolk  University 

Louise  E.  Majorey 
Fashion  Merchandising 

B.S.,  Textiles/Clothing,  Colorado  State  University 

Marcia  Malmfeldt 

Fashion  Merchandising 

B.S.,  Fashion  Merchandising,  The  Pennsylvania  State 
University 

M.S.,  Clothing  and  Textiles,  The  Pennsylvania  State 
University 

Judith  M.  Mazza 

Business-Secretarial 

B.S.,  Business  Education,  Salem  State  College 
M E.,  Business/Career  Education,  Boston  University 

Krista  I.  McLeod 

College  Librarian 

B.A.,  History/English  Literature,  Salem  State  College 
M.L.S.,  Library/Information  Science,  Simmons  College 
Karen  A.  Myers 
Legal  Secretarial 

A. S.,  Fisher  Junior  College 

B. S.,  Business  Education,  Salem  State  College 
M.S.,  Business  Education,  Suffolk  University 
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Patricia  A.  Odjaghian 
Psychology 

BA,  Psychology,  University  of  Utah 
M.A.,  Psychology,  New  York  University 

Nancy  E.  Pithis 

Director,  Travel  and  Tourism  Administration  Program 
B.S.,  Music  Education,  Wilkes  College 

Carol  S.  Reeves 

Fashion  Merchandising 
B.A.,  Fine  Arts,  Boston  University 

Barbara  Regan 

Director,  Early  Childhood  Education  Program 
B.S.,  Economics,  Regis  College 
M.A.,  Counseling,  Tufts  University 

Anne-Marie  Scholer 
Biology 

B.A.,  Biology,  Smith  College 
M.A.,  Biology,  Harvard  University 

Martha  W.  Scott 
Art 

B.A.,  Art  History,  Colby  College 
M.A.,  Studio  Art,  University  of  Iowa 
M.F.A.,  Painting,  University  of  Iowa 

Howard  I.  Seidel 
Psychology 

B.A.,  Philosophy,  The  George  Washington  University 

J.D.,  The  George  Washington  University 

Ed.M.,  Educational  Psychology,  Harvard  University 

Ruth  E.  Shore 

English 

B.S.,  English  and  Business  Administration,  Boston 
University 

M.A.,  English,  Boston  University 


David  N.  Smith 
History,  Management 
B.A.,  Cornell  University 

M.A.,  American  History,  University  of  Massachusetts 

Thomas  F.  Sullivan 
Management,  Accounting 
B.S.,  Boston  College 
M.B.A.,  Babson  College 

Paula  Tirrell 

English 

B.S.,  English  Literature,  Boston  State  College 
M.A.,  English  Literature,  Boston  College 

Anne  Vallely 

Director,  Fashion  Merchandising  Program 

B.A.,  English,  Regis  College 

M.A.,  Secondary  Education,  Suffolk  University 

Suzanne  Varisco 
Director,  Liberal  Arts  Program 

A. B.,  Choral/English,  Indiana  University 
MAT.,  English  and  Education,  Boston  College 

Dean  Walton 

English 

B. S.,  Business  Administration,  Northeastern  University 
M.A.,  English,  Northeastern  University 

Ph.D.,  English,  University  of  Delaware 

Myrna  Ysaguirre 

Business-Secretarial 

B.Ed.,  Education,  Catholic  Teachers'  College 
Ed.M.,  Business  Education,  Boston  University 

Kathryn  Yudkin 

French 

B.A.,  French,  Colorado  Women's  College 
M.A.T.,  French,  Northwestern  University 
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